
COSTS: 

PRO SE ANSWER PACKET 
WITH CHILDREN 

PACKET ................................ $10.00 ................................... DUE WHEN PACKET IS RECEIVED 
The following site offers free printable and fillable pdf. forms: 
http://www.courtswv.gov/I ower-cou rts /di vo rce-fo rms /ind ex-divorce-forms.h tm I 

FILING FEE......................................................................... NONE 

PARENTING CLASS ............... $25.00............................... CAN BE PAID AT TIME OF FILING. 

MUST BE PAID BEFORE CLASS DATE. 
RECEIPT FOR PAYMENT MUST ACCOMPANY YOU TO YOUR PARENTING CLASS. 

A CONVENIENCE FEE IS ALSO APPLIED IF PAYING BY CREDIT OR DEBIT CARD. 

• The respondent will have 20 days from the date of service to file their answer; a copy is sent by the 
respondent to the petitioner and the original is delivered to circuit clerk for filing. Upon receipt of this 
answer either party may contact Family Court to schedule a hearing date. It is that party's responsibility 
to provide a copy of the Notice of Hearing to the other party as well as the Circuit Clerk for the court file. 

• It is the responsibility of each parent to sign up for a parenting class by calling family court Classes are 
the fourth Monday of each month (excluding legal holidays) at 2:00 in the upstairs of the courthouse. It 
is recommended that classes be completed before the first hearing date. 

• If you plan to hire an attorney these forms may not be necessary. To apply for Legal Aid services you may 

call 1-866-255-4370. The Circuit Clerk's office staff is, by law, not permitted to assist 
you with legal questions. 

FAMILY COURT: 
304-647-7406 
106 S. COURT STREET 
LEWISBURG, WV 24901 

CIRCUIT CLERK: 
304-772-3017 
PO BOX 350 
UNION, WV 24983 

PLEASE COME BEFORE 3:00 PM TO FILE. 



WEST VIRGINIA RESPONDENT'S DIVORCE ANSWER PACKET 
INSTRUCTIONS 

* IMPORTANT Th1FORMATION * 
YO~ RIGHTS MAY lJE BEITER PROTECTED 

WITH THE HELP .OF AN ATTORNEY. 

Yon c~n ob(ain a divorce without tµ~ _assistance of m_1 attqmey, bqt if min01; childre~ will 
be involved in your divorce, if you and your spouse own a home or business, or if you or your 
spouse 4ave a pension or retirement plan. yolrr custody, property. and support 1-iRhts may be 
better protected with the help of an attorney. 

The staffs of the Circuit'Clerk's Office and the Family Court are prohibited by Jaw 
{rom. proyiding legal ad.vice. 

*** 
TIME DEADLINES 

In a divorce case, the parties must meet certain deadlines, such as filing papers and 
:documents_ by a spe~ific <fate. The failure to meet deadlines can result in the Court -
imposing penalties. If the other party meets the deadline and you do riot ineet the deadline, 
the Court can accept the informatioµ that was filed by the other party. F~URE TO 
COMPLY WITII DEADLil\'ES CAN HURT YOUR CASE! These Instri1ctions contain 
information on deadlines. Read the instructions carefully, and pay attention to the 
dt;aQlines. 

As the Respondent, the FIRSTDEADLINE you must meet is the deadline for filing 
your A,,nswer. You have 20 DAYS from t~e _d~fe you were served with the Petition,. for 
UiYorce to serve your answer on the Petitioner; or 30 DAYS if you were served by 
publication. 

*** 
If .you .1·equ~re ~ny speci~i arrange~ents to fully p~~cip~te _in court proceedings, 

for exainple, a language interpreter, hearing or ,isual aids, ~r accommodations for-physical 
access, please notify.the Circuit Clerk's Office by checking the appropriate box on the 
Respo~dent's Ci~ Case lnformatio~ Statemeo,.t. 

*** 

INSTRUCTIONS FOR DIVORCE ANS\.VER PAC.KET 
The Divorce Answer Packet contains fonns and instmctions you will need to answer a 

Divorce Petition, and represent yourself in your divorce case, without' an attorney. Your spouse, 
·who filed t4e divo~ce, is the Petitioner .. You are the Respondent. Toe meanings of these terms 
and others are explained in the "Definitions of Legal Teru1S" at the end of these instructions. 
You should take a few minutes to read these definitions before you continue with these 
instructions. 

The first p~t of your Answer Packet con,tains the instructions you are n9w reading. Tue 
forms follow the instructions. Please read these instmctions carefitlly, and please write clearly 
when you fill in the fonils. The forms are very iniportatit to y9ur case. If required fonns are not 
properly completed; and filed on time, your case may be banned:, or delayed. You will tile all of 
your fonns and all other required documents in the Circuit Clerk's Office. Unless otherwise 
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;indicated, for every form and docuµ1ent y~n file, you wm need an original tha~ wil' be filed with 
the Circuit Clerk, a copy that you will serve on the opposing party, and a copy for yourself. If 
the BCSE is a party, you will need a copy that will be served on that agency. 

Tue fonns in this packet require ycni to provide your name, address, and telephone 
number. lf_yQu b.elieve your safety, liberty, or health, or the safety, liberty, or health of 
your .children would be put at risk by the disclosure of this information, you must check the 
box in the lmpQrtant Notice section·of the Respondent's Civil Case Information Statement 
AND you must file-an.affidavit to have the information withheld from all persons except 
court employees who require the information to carry out their duties. The affidavit you 
need to file is the Affidavit To Withhold Identifying Information. This affidavit is not included: 
.iil the Answer Packet. If you need this a·ffidavit, you can obtain one at the Circuit Clerk's Office. 
You can file this affidavit in the Circuit Clerk's Office at any time, or you can ask the Court to 
enter an order allowing you to withhold the information. If your identifying inforination is 

·withheld, the Petitioner's court papers will be served through the Circuit Clerk or Family Court, 
.and not directly on you .. 

TO BEGIN. study the following list offonns included in yolJ! packet. The list contains 
the _names of the fonns, and imp011ant information about the Jonns and how they will be used in 
your case. The foIIllS on the list are divided into three groups: Fonns Required in All Divorces; 
Fo,;m.s Req1~ired in Divorces illVOlving Minor Children; Other Fonns You ~fay Need. Read th~ 
list of forms carefuliy to determine the forms you need to complete. 

FORlvlS REQUIRED IN: ALL DIVORCES. 

1. ANSWER TO DIVORCE PETIDON: 
Tue Answer To Divorce Petition is the Respondent's reply.to the Petitioner's Divorce 
Petition. ill the Answer, the Respondent replies to the Petitioner's allegations ofthe 
reasons the divorce should be granted, (the grounds), and to the Petitioner's requests on 
matters such as spousal support, alloca~on of custodial responsibility for the cltjldren, 
child support, and the division of property. 

2. RESPONDEl'-'T'S CIVIL CASE INFORMATION STATE:MENT - DOJ\,ffiSTIC 
RELATIONS CASES: 
This f01m gives the Court in1portant inf onnation about the case ·and the pru.1ies. When 
you :file your Answer in the Circuit Clerk'~ Office, you a.J;,o must file three copies of a 
completed Respondent's Civil Case lt,iformation Statement. 

3. FINANCIAL STATEMENT: 
You and the Petitioner will use this form to list income, assets, and liabilities. Each of 
you will complete·one of these fonns. ill cases involving minor chil~en and/or spousal 
suppmi, each 6f you must file the additional i.ufonuation discussed in Step 1. You !!!!!!! 
· fiie your completed Financ,ial Statement witb your Answer. Any additi_onal 
information requited to supplement your financial disclosure, or any updates or 
changes to your fi:°ancial statement, must be filed in the Circuit qerk's Office as 
required by the scheduling order of the court. If you do not have a scheduling 
order, tlien the additional information must be filed no later than 5 days before the 
first hearing in your case. If one party files the financial information on time, and 
the other party does not, the Court can proceed with the financial informatj.on . 
missing, can refuse to grant requested relief to the party who didn't file the 
information, an4 can base a decision solely on tl;ie information that was filed on 
time. 
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FOR1'1S REQUIRED IN: DIVORCES INVOLVING l\tlINOR CHILDREN 
OR SPOUSAL SUPPORT. 

1. APPLICATION FOR CHILD SUPPORT AND INCOME "WITHHOLDING 
SERVICES FROM THE BUREAU FOR ClllLD SUPPORT ENFORCEMENT: 

_If min<?r children are 4Jvolved in the divorce, or spousal suppor,t: is being requested by 
either party, Y<?U must comP,lete this form, and file it in the Circuit Clerk's Office when 
you file your Answer. The Petitioner will have completed this form, and filed it in the 
Circuit Clerk's O;ffic~ with the Petition For Divorce. 

2. PROPOSED PAREl\'TING PLA..l~: 

If minor children are involved in the divorce, you and the Petitioner must attempt to agree. 
on a Joint Proposed Parenting Plan, unless your or your children's safety and well-being 
would_ be put at risk. A Joint Proposed Pwenting ·Plan tells the Court in detail how the 
parents think the responsibilities for raising the children should be shared after the 
divorce. Ifyou·a_nd the·Petitioner cannot agree OIJ. a Joint Parenting Plan, each of you 
must file Individual Proposed Parenting Plans. In either event: Joint or Individual
Plans should be med prior to the first he:iring/conference in the case. If one party 
ftles :in ·Individual Plan on time, and the other party does not, the Court can rely 
solely on the plan that was filed on time. The Parenting Plan _lnstmctions 
accompanying the Parenting Plan forms explain Parenting Plans in detail. 

3. P AREl\'T EDUCATION NOTICE: 

The notice explaµis tl1at each parent must p~y a $25. Parent Education-Fee, tutless fees: 
have been waived, arid must complete a Patent Education Class conducted by specially 
. trained perso_ns approved by the Cowts. 

OTHER FORMS YOU MAY NEED. 
1. SERviCEMEMBERS CIVIL RELIEF ACT WAIVER: 

The Servicemembers Civil Relief Act pennits persons serving in the armed forces to 
delay couit cases. A party serving in the anned forces who signs this form.agrees to 
allow the divorce to proceed de~pite the Servicemembers Civil Relief Act. 
Now that you've reviewed the list of for-ms, you next need to determine the correct 

forms for your case, and learn the deadlines for serving and filing those forms. Tues~ 
things are explained in Step L 

~TEP 1. WHAT ARE THE CORRECT FORMS FOR YOUR CASE? 
WHAT ARE THE DEADLINES FOR FILING THE FOR!'1S? 

A. EVERYONE who ftl_es an Answer I-4UST.c51mpl~te the following fc;ums: 

Answer To Divorce Petition -Deadline: Must be filed in the Circuit Clerk's Office and 
served on·the Petitioner within 20 days of the date the Answer was served, or within 30,days 
if service was by publication. · 

Respondeni's Chril Case Information Statement - Deadline: Must be filed with the 
Answer. 

Financial Statement - De:idline: Must be filed \vith the Answer and served ori the other 
party, or parties, and fi.le~ in the Circuit Clerk's Qffice. AND, in c;ases i9volving minor 
children, and/or spousal support, the Financial Statement must be accompanied°by.the 
additional information explained in items B and C on the next page. 
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ij. :U l\ifiNOR CHILDREN are involvc.d in the divorce, ;IN ADDITION to ~he. f~_fms i,n, 
Group 1, you MUST also complete and file the following forins: 

Application for Child Support Enforcement and Income Withholding Services -
Deadline: Must be filed with the Answer. 

Proposed Parenting Plan - Deadline: Before the first hearing_ 

AND 

You J.\ilUST also file the folloning information with your Financial Statement: 

I. A copy of your 3 most ~c~nt wage or salary stubs showing gioss pay, deductions for 
taxes and other items, and net pay for a normal pay period, and for the year-to-date; 

2. Copies of your and your spoitSe's complete income tax returns for ~e two years 
immediately prec;eding the date tlie petition was filed, together with copies of the feder~l 
Form W-2 for tliose years; and a copy of the Fonn W-2 for the most recent year for 
which tliat form is available, even if a tax return has not yet been filed for thaf year; 

3. For self-~mp_loyed persons and business OW!}er~, a copy of a current financial st~tement 
showing gross income, expenses, and net income; 

4- Copies of any iµvoices or receipts showing t4e cost of any extraordinary medical 
expenses for the pa1ty or the children, any child care expenses, and any expenses 
necessitated by the special needs of the children. · · 

AND 

You l\UJST also complete a Patent Education Class. Deadlines: You m.1ist pay a 
Parent ~ducatioD: Fee wh.en you file your Answer, ~ess your fees have been waived. 
You should attempt to complete a Parent Education Class before your first hearing. Jf 
you do not; your case may be delayed. 

C. If you are requesting SPOUSAL SUPPORT; IN ADDIDON to the Group 1 forms, you 
MUST also complete and file: · 

Application forChild Support Enforcement and Income Withholding Services -
Deadline: M11St be' filed with the Answer_ 

AND 

You :MUST file WilH your Financial Statement the additional information listed in 
items B. 1 - 4 immediately above. 

Now that you've detennined the foqns required for your divorce, go to Step 2 to learn 
about how.to fill out the Answer fonn, and othenequired fonns. 

STEP 2. HOW TO FILL OUT THE ANSWER AND OTHER FORJ.'18. 

First, an Important Reminder: You h,ave 20 DAYS from the da~e you were served 
with the Petition For Divorce to serve the Petitioner with your Answer; or 30 DAYS if you 
were served by publication! 

Before you begin, you may want to make seve_ral copies of each blank form_ You can use 
the copies to practice.on, and you'll have extra blank fomis if you make an enor completing a 
'tOIJll. 
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Filling out the Answer form is_ a matter of checking th~ right boxes, and filling ·in blanks. 
How you complete.your'.Answ~r depends 'on the particuiarities of ypur case, such as 'the gro~ds 
for divorce claimed in the Divorce '11etition. Read the last section in this· step for information: · 
apout the grounds for:~vorce. The fonn is self--expl~tory, butII1ake certain yo~_read 
everything care~y, and fully understand what, you 're-doing when you checka box or fiil in a 
plank. Complete the Ans,ver form down to the Verification. Don't complete and sign the. 
Verification until yqu are before a Notg.ry fl.Jbli,c. Deputy Circuit Clerks can.also n,otarize ymµ
Verifi~ation. Don;t fiW_in the Certificate of_Seivice until you are ready to mail ~e Answer to 
your spous~. 

Next, take.a look at the other fonns you must fill out. If necessary, rettim fo Step I and 
·review the 'ljst of. fonns-to make certain you fill out all of~~ :required forms .. Soµie forms have a 
set of ipsqu_ctions accompanYQJ.g them; the Parentjng Pl1µ1, for exam.pie. Ot_he,r foµ.ns have 
instruction~ built into the forin. Read the mstri1ctions and fonns carefully, and make certain you 
-understand what you're doing when yon check a b'ox or fill in-a blank. · 

GROUNDS FOR-DIVORCE 

The Divorce Petition form included iii-the Petitioner's Divorce Packet lists three colllllloi1: 
grounds for divorce. the most co~non ground is Irreco.ncila~le Differences: Thi~ grc;,und is 
Item 20 in the Divorce Petition. Item 20 does not require a check mark. In other words, when -a 
person files the fo1m, Petition for"Divorce, Irreconcilable Dilfetences is auto111atically claimed as 
.a gram.id, unless th.e p~rson. tiling the P~tj#on crosses it out The ot)ler _th.r~e grml.Ilds..listed in !he 
(omi Petition;· Items 21, 22, and 23 must be checked to be claimed as grounds. The .grounds of, 
Iireconcilable DUierences and One Year ·S~par~tiou ~e bii~:fly explained in the n~xt two 
paragraphs . 

. Irrecond.lable Differences 

To ol?tain a divorce _on the groun~. of Jn:econcjl~ble Diffe~ences: 

1. The Divorce Petition must claim Irieconcilable Differences as a gi:ciund. Irreconcilable 
Differenc~s i~. ~utomatic~lly clai.Ine<i by fi,!ing the form, Peti!ion for I)ivor_ce, incluqed 
with•the Petitioner's Divorce·Packet. 

2. The Respondent must file fill Answer, and the·Answer.must·admit-Irreconcilable 
Differences. 

3. At least One of the parties to the·divotce, yon.or.the Petitioner, must attend the final 
~eaµP..g. 

One Year Sep~fration 

To obtain a divorce on the ground of One Year Separation: 

L Tue Petfrione1' must check Item21 on the:Divorce Petition. 

2. At least one witness mu.st.testify to the 1 year ~eparation. (Neither you, nor the 
Petitioner, count as.this one witness.) 

3. At ieast one of the parties to the divorce, you or the Petitioner, must attend ·the finai 
hearing. . . 

Now that you've gotten underway by completing your Answer and other-required 
.forµis, go to St~ps 3 to,leam about' how fo serve your,A.nswer on the Petitioner, · 
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STEP 3. SERVING YOUR ANSWER AND OTHER PAPERS ON THE 
PETITIONER. 

You have 20.DAYS from the date you were served.with.the Petition forDiyol'.ce to serve 
the Petitioner witli ymir.Answer; or 30 DAYS if you were served by publication! It is your 
responsibility to serve your Answer on the Petitioner unless you are directed otherwise·by the 

· Circuit Clerk. 

During the course of the case, depending on the nature of your case, you. will be required 
to se1ve other papers on the Petitioner, and on the BCSE,,if that agency is a party; for example, 
Financial Statement and accompanying records, Proposed Pei.renting Plan, and various motions. 
TI1emost convenient and inexpensive way to se1ve·these papers is by First Class United States 
Mail. When you serye these papers bY:first class mail, you will complete a Certificate of Service 
forin to yer,ify you served the p~pers on the date ii:iclicated. Some forms, such as motion fonns, 
bave a _Certificates of Service built' into tµe fonn, and yoµr packet also con~ains ~ s~parat~, 
generic Certificate of Service f01m. You should make several copies of this blank form. 

Your Answer, and every other paper you are. required to serve, must be filed in the 
Circ:uit Clerk's Office. Yo~ ~e required to file these documents.in the Clerk's Office within a 
reasonable time after you have served them. It's best to file them quickly so your court file is 
always up to date and contains timely documentation that yon have served the papers required 
St~p 4 discusses .fi,liµg papers in-~e Circµit Clerk's Office, and fees an,d cc;mrt costs. 

STEP 4. FILING PAPERS'IN THE CIRCUIT CLERK'S OFFICE. 
FEES AL~ COURT COSTS. 

_ You will file your Answer a~d all other papers you senre·io, ~he Cjrc.uit Clerk's 
.Office in the county-in. which the divorce was filed. 

When you file your Answer to Divorce-P~tition, you are also requjred to file three copies 
of a completed Respondent's Civil Case Information Statement, a completed Application and 
Income Withholding Form from the W ~st Virginia Bureau for Child Support Enforcement, and a 
completed Financial Statemea:t.Fonn: Everyone who files an Answer .MUST file these forms . 

. Important Note. - The law prohibits the Circuit Clerk and Deputy Clerks from providing 
legal advice. This means they cannot assist you in complet~g your forms, or "check'' your 
fonns, to see if you've completed thei;n c_or.rectJy. 

Fees and Court Costs. 

You are n~t required to pay a fee to file an Answer. Th.e Petitioner paid a $1.15 filing fee 
when the Divorce Petition was filed, and paid a $25 fee if the Petition was served on you by the 
Sheriff's Depaiiment. After examinihg the financial circumstances of.ymi and the Petitioner, the 
Co~t may require the t\yo of you to share these fees, ;µid other costs, or may reqniie cme of you 
to pay the ~ntire amount. Fees and costs are not refundable if you and the Petitioner change 
your minds about your divorce. 

ff you cannot afford to pay these fees ancl coµrt costs, you should ask a Deputy Circuit 
Clerk for ail affidavit to waive fees and coui.1 costs. You can fiii out the affidavit iii the Clerk's 
-ofij~e, The affidavit requit;es you fo list so~e basic information a~out your financi~l situation 
with supporting docuµientation. A Deputy Clerk will review your ·completed affidavit, and tell 
yoii if you meet the legal requirements to have your fees and costs waived. If yo11meet these 
requirements, you 'Yill not h~ve to Pi!Y fe~s ancl co~ts. If y~m don't ~eet tµese .i;equireiµents, you, 
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must pay fees and costs, but you can ask the Court to review your affidavit later. The Co1~ will 
review your request for waiver of fees at a later hearing and will determine your eligibility even 
if the clerk has approved your waiver. Criminal charges can be filed against you if you provide 
false infonnatiqn, on this affidavit. 

After you have sen1ed the Petitioner with your Answer, and flied the Answer and 
the required forms in: the Circuit Clerk's Office, the Court will schedule a hearing or 
conference in your case. Step 5 explains how the hear~ngs and conferences in your case will 
be conducted. 

STEP 5. CONFERENCES & HEARINGS: \VHA T TO EXPECT. 

In Step 5, we;ll discuss how the conferences and hear~gs in your case wili be conducted. 
In Step 6, you'll learn what you need to do to prepare for your first conference or hearing. 
Conferences are conducted by the Family Court's Case Coordinator or the Family Court J~1dge. 
Hearings are conducted by the Family Comt Judge. Conferences and hearings are set by the 
Family Court office. 

In Family Court, all hearings and conferences are set by Scheduling Orders. It is nry 
important that you attend all hearings, show up on time, and come prepared. You risk 

. ·hurting your case if you fail to attend hearings, show up late, or come unprepared. , Find out 
where the hearings will be held and allow plenty of tiine to get there on tinie. 

If you receive a Scheduling Order notifying you of a hearing or conference, and you will 
not be able to attend, you must send the Family Court a written request to reschedule. Tiiis is 
called a Motion for Continuance. You nmst state the reason you cannot attend the originally 
scheduled hearing. Tue Family Court must receive your motion to continue not less than 7 
business days before the date of the hearing you want rescheduled, and you must serve flus 
motion on the Petitioner. . . . 

Family Comt hearings are not open to the public. Only the parties, attorneys for parties, 
and witnesses are allowed to attend hearings. All hearings ar~ recorded with video and audio 
equipment. Everyone who testifies must swear or affmn to tell the truth. Eve1yone is expected 
to behave in a comieous ~nd dignified manner. Co~uts will not tolerate improper conduct. The 
Rules of Court proliibit photographs, videotaping, and sound recording in the courtroom, and in 
all public areas assodated with the courtroom. 

Some Fauiily Co1ut Judges question the parties and their witnesses. Others want the 
attorneys and self-represented parties to present evidence and question witnesses. If you are 
representing yourself; you will be expected to present your evidence and question witnesses. 
Ask a member ofthe ·Fami;ly Court st~ffhow tµe judge will conduct your hearing. 

Not all hearings produce an immediate decision. Sometimes, the issues in dispute just 
aren't ready for a decisiQn. For instance, the judge may deciq.e more evidence is nee_ded on an 
issue. Sometinies, the judge will want to think things over before making a decision. 
Sometinies, the judge will announce a decision at the conclusion of a hearing. Whatever the 
circumstances, once 1pade, all decisions are writte1, ~own in the form of Orders; and filed in the 
Circuit Clerk's Office. If there's an attomey in the case, the Family Court Judge may ask the 
attorney to draft an Order which will be sent to the judge and the other party for review. If 
neither party has a~ ~ttqmey, the judge will prepru;:e the Orders. 

Now that y011've learned some things about the 'way hearings are conducted, move 
to Step 6, and learn what you need to do to prepare for the firs( hearing or conference in 
your case. 
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STEP 6. PREP ARING FOR Tim FIRST ·HEARING OR CONFERENCE. 
In Step 6, we'll 'discuss ,vhat will bappen'at the first hearing or conference in your case, 

.and wh~t you need to do to prepare. To begµi, review the followiµg list of im.pqrt~t reminders 
of fhin•gs that must be done before the first hearine or conference. 

THINGS YOU NEED TO DO BEFORE THE FIRST HEARING OR CONFERENCE. . 

Parent Education: If niinor children are involved in the divorce. both-parents must:complete an• 
approved Parent Edi.ication Class~ and file a Class C~mpletiori Certificate in the Circuit Clerk's 
Office. You need to schedule and attemp't to complete a Parent Education Class before the first 
·conference/hearing. ff you do ~ot, your ~~se may be delayed. . . 

Proposed Parenting Plan: If minor children are involved in the divorce. before the first 
heapng/confere~1ce, yqu and the other pan:~µt need to file a Joint Proposed Parenting Plan 
together, .2! each of.you need to file Iridividual Proposed Parenting Plans. · 

Witness Subpoenas: ff you think you wfll need witnesses to testify at a·hearing, you need to 
make certain those witnesses will attend. If you are ~ot cedain a witness will show up, you need 
to o,btain a subpoena . .'f9 arrange for a spbpoe~, go to !4~ Circujt Clerk's Office. You should 
do this at least 10 days before the hearing. To obtain witness subpoenas, you need~to provide the 
Deputy Clerk with the.names and address.es of the ,vitnesses, and pay a ¢Ierk's Fee of .50 cents 
per-subpoena; and a seryice fee of $25 per s11bpoena, unless your fees have been waived. 

THE FIRST c·oNFEREN:CE OR HEARING: waAT TO EXPECT. 
If a paw m11kes a w#tten_ ~otion, for temporary r~lief, tµe 'first hearing nµly be a' hearing 

_qn temporary relief. Temporary relief hearings deal ,vith matters such as allocation of custodial 
responsibility, allocation of tiine spent with the children; child support, medical support, spousal 
s~1pport, anp possessj~:Q of t~e rµ!!rital reside~ce. 

This first hearing is. called a case management coriference/hearing. Y c:iu will receive a 
Sch_eduling Order telling you the date, tµn~, and place, and whether the proceeding will be a 
.conference conducted by the Case Coordinator, or a hearing conducted by the Family Court 
Judge. The Schequling Order will te_ll you if you need to compJete and file any additional forws, 
file any additional inf 01mation, or take care of any other matters before you come to the hearing. 

One of the purposes of the case management conferenceibearing is to· determine what 
issues are disputed in your case, and how. many hearings and how much tinie yoirr case will · 
-reql!ire. If your case pas no disp,1ted i~su~s, the first he~g may be the onJy hearipg ,Jecessary, 
and the Court may suggest making the first hearing the final hearing. This can only be done if 
tµe're is a good reason to do it, all necessary papers have been filed, and you and the Petitioner 
agree ~o it2 

-In c~~~s',involving minor children, the most important subject discussed at the first 
cpnferencei;tiearing-wiU be the dev~l9ptn,ent of a Paren,ting Plan. Read th.e Parent~Qg P~aµ 
Iµstiuctions to leam the tliings you need to know about Parentin~ Plans. 
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f:IOW ro P~J>AR.E FOR HEAIUNGS. 

The issues that will be the subject of hearings in yotfr case depend on the nature of your 
case_ and ~he particular issues jn dispute between you and _the Peti!ioner. Issues freqt1eutly in 
dispute in divorce cases include, but are not limited to, allocation of custodial responsibility, 
child suppoi:f, division and.posse~sion of marital property, spousal support, and the division of 
marital assets and debts. To prepare for a hearing, the first thing you need .to do is make sure you 
understand what issues \Vill be addressed at that hearing. The second thing you need to do is 
d,ecide how you can prove your case :on these issues. You can prove your case by your 
·testimony, by documents, or by the testimony of witnesses. The Petitio1ier will be given the 
same opportunitiesto testify and present evidence. Make a plan for how you:wiUpresent your 
case. It's best to write things down. List the things you want to prove, and'for each thing you 
W8!1t to prove, ljst how you wiJl,prove it; by witness testimony, .or a qoc_ument, for example. 

As yop have learned, in some cases the first hearing may be the only hearing necessary. 
In ,other cases, a number of hearings may be required before the .case reaches a final hearing. 
W}lat happens after"the final h~arn.ig is discussed in Step 7. 

STEP 7. WIJAT IµPPENS 4FTER THE FINAL HEARING? 

Tue final heru.:ing will result in a Final Order concluding tlJe case and settli.ng all issues iJ1 
dispute. Both parties will-receive copies of the Final Oroer. You are NOT legally divorced 
imtil a Final Order has been signed by ·the Familv Court Judge~ · 

Any party may file a Motion for Reconsideration of a Final Order for one cif the five 
types ofreasons spe~ified-in Chapter 51, AI.tide 2A, Section io of the West Virginia Code. A 
Motion for Reconsideration can be filed only for one of these reasons. A Motion for 
Rec~nsideration is made to the ,Family Comt; and must be filed with the Circuit Clerk within a 
reasonable time afterthe ~i.µal Order was entered, or within one year, qepending on the reason 
for which the 1ilotion is filed, 

Any party may appeal a F1nai" Order of Family Court to the Circuit Comt. An appeal to 
the Circuit Court ·is made by filing a Petition for Appeal from Family Court Final Order with the 
Cifcµit Clerk. A P~tftion for Appe~l inust µe filed within 30 days after the date the Fin_al Order 
was entered. The Gircuit Court may refuse to consider a Petition for Appeal. The other parties 
hav:e a right to file a Reply to a Peti~ion for Appeal, and file a Cross Petition; and -the party filing 
the Petitionfor Appeal has a right to file a Reply to a Cross ·Petition. If the Circuit Court does 
not rule on the petition within the time ,l'equired, all parties will receive a notice the appeal will 
be automatically transferred to the West-Virginia Supreµie Court of Appeals unless all parties 
file written objections to the transfer .. If an appeal is transferred to the Supreine Court, the 
parties are not required to. file any additional papers. 

If tlie ·circuit Court refuses to consider a Petition f ch' Appeal, or if a party disagrees with 
~e Circuit Co.urt.'s IU!ing on a Pf:tition for A,.ppeal, an appealmay be made to the Suptem,e Court 
of Appeals. 

Under some c~rcumstances, a Final Order of Fanzjly Court may be appea~ed directly to 
the Supreme Court of Appeals. This may be done if aii parties, together or separately, file a 
Notice of Intent to Appeal Family Court Final Order and Waiver of Right to Appeal to Circuit 
Court. Filing this :Notice require$ a waiver of the right to file a Petition for Appe~l to the Circn.it 
Court. The Notice must be filed within i4 days after the date !~e Final Orcier·was entered. 
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A parfy filing 81:1 appeal to the Circuit Court or Supreme Court may make a Motion for a 
Stay. A Motion for a Stay asks that the tenns of a Finai Order not be carried out until the appeal 
lias been resolved: A Motion for a Stay is made ih the Family Court. If the Family Court denies 
~emotion, the moti.on :n,iay be made in the Circuit Court. TI1e payment of spousa.l support and 
child support cannot be stayed. Tue payment of past d':)e child support may"be stayed. 

Fonns and instructions for appeals to the Cu:cuit Court and.Supreme Court are available 
in Family Court·and Circuit Clerk offices. These follllS are also available o~ine at 
www.courtswv.gov. 

DEFThTJTIONS OF LEGAL TERMS 
Affidavit 

A written statement of facts sworn to b'efore a Notary Public. 

Alimony 

Money paid .by a divorced person for the support of the ex-spouse. Alimony is now called 
"spousal st'1pport." Alimony is not the same as child support. 

Allocation of Custodial Responsibility 

Tue allocation of custodia~ responsibility deteruµnes ho~ the parents wilj s_hare custody of the 
children after the divorce. Fo1merly refeITed to as "child custody." 

An~ver 

Tue Responcf.enfs wiitt~n response to the Petition for Divorce. 

Application For Child Support Enforc~ment And Income Withholding s·ervices 

In ~ases involving minor children, both parents must fill out this form.to reques.t or decline child 
st1pport enforcement ruid income withholding services from the Bureau For Child Supp01t 
Enforcement.• 

Bureau For Child Support Enforcement (BCSE) 

The state agency tliat enforces parents' child support obligations and helps collect child support 
payments. 

Case Coordinator 

Tue Family Court staff person who keeps track of cases, and holds conferences with the parties. 

-Child ~upport 

Tue money paid by a divorced parent to help pay the exp~ns.e~ of raising the· chilqr~n. The 
Family Co~ntJudge sets the amount of support by usin~ West Virginia's child su11port formula. 

Circuit Clerk 

Tue court official who keeps all court files and documents. All papers filed in a court case are 
filed in the Circuit Clerk's Office. Most service of process is aITanged through the Circuit 
Clerk's Office. 

Circuit Court 

Tue court of gen~ral jurisdiction for a county, or for several counties grouped together as a 
circuit. 
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Di'y9rce 

The temiµi~ti.9~ _qJa ~age by.a _Ccmrt based, on pri:lOf pto,vi5fe!f l?y the·parlies. 

·Family Court 

TI.ie Court that'h~dlesdivorces, paternity c~ses, and other types of family cas.es. 

l'inanci;d Statements 

~Ofl!l:S that pro,vige the ,Coun with, fin~cjal i¢"o~tion_ ab9µ,t tl}e income, as~.~ts, ~d liabi~ties 
of the parties.. · 

Grounds 

Tue reasons for a.divorce. Two cqmmon grQunds for divorce in West Virginia are i1Teconcilable 
iliff erences ,µid one year sepa~tioti. 

:lrreconciiab·le differences 

.Qne of the gro_unds for a divorc~. Irreconcila~le differences ~efillS the parties. canno.f. get along 
with each other, an_4 don't thinkthe:y ever will. 

Mediation 

A way of settlii1g Parenting Plan disagreeinei1ts, A nei1fral tliifd party, the Mediator, helps the 
paji~s agree pu a Ear..~ntil;tg Plat,L · 

Mediator 

A person trained to h~lp-persons settle ·disa~eements. 

Not~ry Public 

.An i.n,~yid,ual cert~tied to ~tness and authe1,1ticate Uie sigmng ofl_egal docllll!eµ,ts .. 

Order· 

.A written doctimentr_ecording a Coui1 decision. 

Parent Education Class . ' - . ~ ~ ,. 

A class des_igi_i~d to help divorcing parents 1inderstand the negative effect~ of divorce and child 
custody disputes on childre.Q., and to teach parents ways to lessen those negative effects. Parent 
Education Classes are taught by specially trained persons appfoved by the Courts. 

·Parenting Plan 

A document which states m detail how divordng ·patents will share-the responsibilities for 
raising their childr~n after t4e parents no 'long~r live t~gether. ' · 

P~rty 

In a div9rce, the Pet*oner is on_~pajy, and the Respondent i_~ tµe other party. 

P~tition for Divorce· 

The Petition for Divorce is filed· by the party who begins 'tl1e divorce case,.the Petitioner. ·Tue 
Petitip:n. states tli~ grounds for ill;yorce, and stat_es what actio~ the Petition_er wants ·the Court Jo 
take on ~tters sucli-as the allocation of custodial responsibility_ for children, child. support, 
spousal support, and the division of marital property.· ' 

Petitioner 
. . 

Tue person who begins the divorce by filing a Petition for Divorce. 
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P~g(ioner's Civil ~as~ ~fonnatio~ Sta(e~~nt 
A form filed in the Circuit Clerk's Offi.ce by the Petitioner at the beginnipg of the case to proviqe 
the Comt with information about the case. It is filed with the Petition For Divorce. 

Premediation Screening 

In divorce cases involving minor children, a process in which a trained Premediation Screener 
m~ets separately ~vit~ both parties to detemiine if a Medi~tor can ·help the parties agree on a joint 
Parenting Plan. 

R~lief 
What a party to a court case requests from.the CoJ]rt. ·For example, spousal suppmt would be 
one type ofrelief a party might request 

R~sp~ndent 
'I]le p~rson o~ the .otl,ier side of the divorce case from the Petition~r. 

Respondent's Civil Case Information Statement 

A form filed in the Circuit Clerk's Office by the Respondent to provide the Court with 
information about the case. It is filed with the Answer To Divorce Petition. 

Self-Represented Party 
A person who acts as her/his own attorney in a court case. Persons who represent themselves are 
also.referred to as pro se litigants, pronounced "pro say." 

Separation. 

In cij.vorce cases, a situation in which Petitioner and Respondent live in separate hoi.iseholds and 
·no longer have marital .re_lations. . . . . 

Service 

Tue delive1y, by authorized meihods, of~ court: document. 

Servicemembers Civil Relief Act \Vaiver 

This fonn waives the federal protection to active duty Se1vicemembers Ullder the 
Servicemembers Civil Relief Act found at 50 U.S.C. ApJ>. § -501 et seq. 

Shared Parenting 

The sharing by div~uced parents of their responsibilities for raising their cbiidren. 

Spousal Support 

Money paid .by a divorced person to the ex-spouse. Formerly called "alimony." 

Spouse 

A te1m used to mean an individual who is legally married; i.e.: the·Petitioner or Respondent in a 
divorce action. · 

Summons 

The court document that notifies the Respondent of the filing of the Petitioner's case, and states 
the amount of time the Respondent has'to se1ve an Answer. 

The End 
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'IN THE li'Al'VIILY CQURT OF 

IN~: 

MONROE COUNTY, "'WEST VIRGINIA 

TJte Marriage i C_hildre,n or:: 
Civil Action No.-

and 
Petitioner (First/Middle/Last) , Respondent (First/Afiddle/Lait) 

ANSWER TO DIVORCE PETITION 

D YES D ~O Are you cJuTently a p.rrty to a domestic violence proceeq.i,ng? 

In answer to the Petition (orDivorce, the Respondent says the followµig: 

1. 'ij].e Resp0Il.de11t admits irrecpncilaJ>J~ differ_ences exist bet.yeen the. Peti_tjq11e.i; ~~ ~he R~sppnde.µt 

2. TheRe~pondept admits all of the allegations iµ the Petition except the matters·contained iil: the items 

llUUlbere4: ---------------------------------

3. The Petitioner and Respondent are the parents of: 

ON o diiidren were bo~ diuin_g this marriage; and no children are expected. 

D The.children.whose names ~nd dates of birth are: 

Name Date· of Birth N~µie D~te of B_il:!\l 
I I I I 

I l I I 

I I I I 

I I I I 

In the r'rJSt ofthis'A11swer; 11t/1e child,;en" <1lways'!iiea11s the childre,i ivhose 1ia'i11es youjus; listed. 

D A child is cUITetitly expecteo, and the estimated date of deiive1y is -------~ i I 

4., TQe children cUITently live with: □-Petitioner □Respondent . 

D Another person,-or persons, whose,name(s) and ac;Idress(es) are: 

SCA-EC-108: AnS"\ver to Divoi·ce Petition 
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5. Diliing the last five years, if any of the childreii'Iiave lived aUidd.tesses other than their cfurentaadress, use 
fue·f.oJlo_wig.g space t9.Hst when~ they live_d, an.~f9r liow long: fjt/Jere is not eno_ugh roqm in t!iefqll,Qwtng 
space; /lSe an ad_ditio11al_sli~et of piiper. 

!have attached ____ ·additional sheet(s). 

(.;hHd,'s Na~e A,d(Jress l;>~tes o( ~esi(J.ence_ 

' 

6. 'Who provid~s health insurance for the 'c4iloren? 

[J Petitioner D' Re~poiideiit □Medicaid 0WVCHIP 

0 .Ano~er person; wfi.ose name-and address is:_ 

0 the children b_()ijOT have healtldnsuµmce·coverage. 

Th¢ West Virginia Children's_ Health.ilnstit~nce.Program (WV CHIP) can help p~rents obtain ·free 
I·• ' •. - • _ • • ,·· ·•-· ~-, . I •· .. ' •• ' ; · • - .. • ••· ·-, • •· 

;or low cost health;care for their children. For more information; calll-877-982-2447, or ask the 
family Court staff aboui WV CHIP. '., , L, • . ' • 

t .. ·Answer a'il of~~ folfowi4g questio~. 

·□ YES D NO a. H:Mthe'Responde):it been a party or wi!Jiess1in any 9tJ:i1:?r proceeding, in any st;ite, 
concetning the allocation· of custodial re~ponsibility for the children? 

.DYES D NO b. Is.tb.e"'.Respondent aware of any other proceeding, past or present, •in.any state, 
concerning allocafiC?n-of custodial responsibility for the children? · · 

'[JYES D NO c, ~-the E,.espondent aware 9f any-person, _ot:J,1e{ truµi (he Petitioner and ;Respondent, who 
has physicat ·ctistody·or,-or ciai.ms any custodial right concemuig the children? 
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THEREFORE, tl!e Respondent_ asks·that the Court gr~J a divorce, and to grant such other reli_ef as t4e 
Court considers prc:,per, including the ma~ers specifically stated below: 

D Approve the Proposed Parenting Plan filed by the Respondent. 

□ Order the Petitioner to pay support for the minor children. 

D Order ihe Petitioner to maintain health insurance coverage on the children, if.reasonabiy available,. 
and to assist with reasonable health care expenses not covered by insurance or by a government · 
medical card. 

D Order the Petitioner to pay ~pousal support. 

D Make a fair and e9nitable division .ofi11arital property. 

D Award the D Petitioner / D Respondent the exclusive use and possession of the marital home 

located at -------------------------------~ 
D Award fi!e OPetitio~er/ ORespond~pt the exclusi-y~ ~!Se ru.ici. p_9ssessio_n ofthe following mot<?r 

.vehicles: 
---------------------------------

□ Awru:·d the OPetitiorier/ □Respondent the exclusive 'use and pQssession of the fumitilfe, furnishings 

and appliances located in the-marital h~~ne. 

D Award the Re~pondent the exclusive use, possession and ownership of the :following marital property 

Description of Property Estimated Value 

$ 

$ 

$ 

$ 

$ 

D Order that the Respondent be held solely responsibl~ for the following debts: 

Descrh>tion of Debt Amount Owed 

$ 

$ 

$ 

-$ 

$ 
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0 Order t~(~e Petition~r be held, solely ,respp~i~l~ f9r t_ge fqUqwingdebts: 

Description of Debt Amount Owed! 
$ 

$ 

$ 
-

$ 

$ 

□. Prohibit the P~Htkmer from conveying or 6thenvise disposing of any marital property prior to the t,ime 
the Court divides:tbe property_ . . . . . . 

D Grant Respondent;the righf to resmne'_l1sing the. previous n~e. ~-------------

D ~rohib~t W,e P.et!fi911er from af:!I!OY,ing, ab~ing, .tb,rea~~IJ!Ilg, 9r irit~r:f~ring•~~4 Hie persm,ial li~e11y ,wd 
safety ofilie,Respondeilt. 

0 Giant this othei'Ye_lief:· 

Resp!)µoent's Signature, Date 
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You must sign the fo~omng Verification before a Notary Public or Deputy Circuit Clerk; 

VERIFICATION 

I,----------------~ after m~g an oath or affinnation to tell·the .truth, 

say that the facts I have stated in this Answer To Div.orce Petition are tme to the best of my personal 

knowledge and belief; and ifl have provided iiiformaticfn given to me by others, I believe that information to 

be true. 

Signatµre Date 

This Verification was sworn to or affirmed hefore me on the day of 20 --- --------

Notru.y Public / Other Official 

My c~nimiss1.on expires:-------------~----

CERTIFICATE OF SERVICE 

State of West Virginia 

County of ____________ _ 

. t ______________ ~ state that I mailep, 11.)y Ans.w.er to D.iv9rc~ P~titiqn_by 

first class United States Mail, postage paid, to at the address of. --------------~ 

on the ___ day of ____________ ~ 20 __ 

Signature Date 

SCA-FC-108: Answer to Divot'ce Petition · 
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IN 1JIE FA.tWLY' count OF 

INRE: 
The Martjage / Children Of: 

MONROE 

and· 

COUNTY,WESTVIRGINIA 

Case No. ----------
Judge:-----------

Petitioner (First/Middle/Last) Respondent (First/Middle/Last) 

RESfONDENT'S CIVIL CASE INFORMATION s:rATEMENT 
DOMESTIC RELATIONS CASES 

RESPONDEl'fI'S IDENTIFYING INFORivIATION IMPORTANT NOTICE 

D Check this box if you wish to keep 
Street Address the 4ifonnaµon in Oiis box 

CONFIDENTIAL because you 
fear for your safety and/or the 

City/ State I Zip Code safety of your children. 

( ) - D M~le / D Fel,lla]e Ifthe box above is checked, this 
Phone Number page is sealed in tl;te file and 

I I NOT TRA.t~SMITTED - -
with tpe Petitiqn and Summons. Soci~J ~ecurify Nwµber pa~e;ofBµfll 

Race: D American Indi~Alaskan Native D Hispanic 
You musf complete the form; 

Affidavit To Withhold Identifying 
D Asiiµi or. Pacific Islander .D Black Informatioµ, and file it at th~; 
D Unknown □ White Circuit-Clerk's Office. 

D y-ES D NO Do you or any of your clients_or witl:lesses in ·thi_s case require special ac<;:~lllIIlO(ll,ltio1.15 _due 
to a disabi~~ty? 

IF YES, SPECIFY.: D Wheelchair accessible h~aring room and other facilities; 

D l!].te,:preJex or 9t];ier aµxiliary ajcJ for ~lie h.ec_lflllg im.paµ-~_d; 

D Reader or other auxilimy aid for .the vfaually impaired; 

D ·Spokesperson or other auxiliary aid fot the speech impaired; 

D Other: -------------------------

Original and copies o'rpetition enclosed/attach.ed. ---
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IN THE FAMILY/CIRCUIT COURT OF MONROE COUNTY, WEST VIRGINIA ------------

INFORMATION REQUESTED BY DIVISION OF VITAL STATISTICS 

Civil Action Number: 

[Pertaining to Divorces and Annulments] 
CJ,apter 16, Article 5, Section 34 of 
Code of West Virginia, as Amended 

------------------------------
Petitioner's Full Name: 

Respondent's Full Name: 
-----------------------------

Petitioner's and/or Respondent's Maiden Name: 
----------------------

Petitioner's Date of Birth: I I Respondent's Date of Birth: 

Place of Marriage: ---------------[COUNTY] 

Date of Marriage: I I -------
Divorce: D Yes/ D No 

Annulment: D Yes/ D No 

Names of Children Under 18 Years of Age 

Date of Decree: 

Date of Birth 

I I 

I I 

/ ' I 

I I 

I ·' I 

I I 

I I 

I I -------

(STATE] 

--------------------------------
[To be Completed by Clerk] 

SCA-FC-104: · Information Requested by the Division of Vital Statistics 
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INT,HEFAMILYGOtmTOF 

INRE: 

MONROE COUI\TI, 'WEs.tVIil<;;INIA 

Civil Action No. 
The Marnag~ / Children Of: -----------

and 
Petitioner (First/Middle/Las!} Respondent (First/Middle/Last) 

FINANCIAL STATEMENT 

T)iis fo~l\UJST be coµiplet_ed_ in A.LL DlVO~CE, CHILD _SUPPOllJ, A.NP PATE~lY 

CASES. 

The Peti~oner and the Respondent must each complete one or'these forms. 

· TJ1e completed form MUST be filed in the Circuit Clerk's Offic~ at the tim~ of filing the.Petition 

for Divor·~e and/or the Answer to Divorce Petition, and a copy must be served on· t~e opposing party. U 
the aQre;tu ],?or Chil<J St~pport Enforcement is a party, a·copy of the completed.form most aiso be 

served· o~ their local office. 

If yoiu' case ii:ivolves ·minor children, or ·either p~rty requests spousal support, you MUST file 
the 'fol.o,virig inform:itioq 'Y}IB your completed Financial Statement. 

1 _. A copy of yo1rr Qiostrecent wage or ~al_ary stup showing gro$S pay, dedt~ctipn,s for t~es fil!d o(l1er 

ite~, and net pay for.a normal pay peiio•d, and for the year-'to~date; 

2. Copies of your anci yqur spouse1s complete income tax retums· for the two y~ars immediately preceding 

the date 'the petition was tiled, together with copies of.the federal Form W-2 for those years; and a copy 
•. . . . - . .. . ' 

ofthe Form W-2 for the most rec·entyear for which that fonn is available, even if a tax reflirn has not 
' " 

yet been filed for that year; 

3. For self-employed persons and business oWnei:s, a copy·of a current financial statement showing gross 

inc~me, expenses, and net income; 

4. C9pies of any niv'oices or receipts sho\\1ing the cost of any, extraordinary mecijcal expenses .for the party 

~r the childre_n, of any child care _exp~ns~s, and of any expenses necessitate~ by the special_ needs ~f the 

~JµJq.re~. 
:if the inform~tion you pr:ovi<Je in this.form changes, or.any-information you fde along with ·••~is 

form changes, you· MUST immediately' provide tlie ne,v infoi"ination. Any updates or changes to the 
financial statement must be med in the Circuit Clerks office, and a copy served on'the o·pp~sing par!}', 

pursuant_t~ the scheduli~g order of~he Co1:1,rt. :Q"you do µot have a sche_duling order, the1,1 the 

~~ orination must be filed at least 5 days prior to any hearing~ 

The 'mf«.m,nation you provide on this form is ONLY for .use fu the judicial system, 1!nd is 

requfred by law and court rule to be keP,t CONFIDENTIAL. 

D Check this box if you liave filed the Affidavit for Withholdin'g Identifying Information. 

Ir;this box is cbe.cke,f you do· not have to provide your home or employment addr.ess. or telephone. 

SCA-FC-106: Financial Statement 
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Read each question carefully. ·Prc,tjde all requested information. Write or print clearly. After you 

have completed tlie form, you l\UJS1 sign tlie Verification oil the last page before a Notary Public. 

Fiill Name: Date of Birth: I I 

Address: 

Phon~ :N°lJ.lllber: ( ) ~---------------- Age: 
----

Any Physical or Mental Disability: --------------------------
Education: 

D Less ~31! _ijigh Scl:iool O High School Of Equivalent D Vo<;ation~l O CoJlege D Postgraa~te 

Employer: Type ofWork: --------------- --------------
Eµiployer Address: -------------------------------
P fi 6 ii e' N riin be r: ( ) · Date Employed: . I I 

~--~-------- ----------
GJ;9ss Pay Per ~ay Pepod: '$ 

---------

Paid: Oweekly 0EvefyTwo-Weeks 0TwiceaMmith □Monthly 

D Yes D No: Do you receive TJ\NF benefits? If "Yes, 11 list.monthly amount: $' ________ _ 

:YOUR INCOME: Y o'ti MUST att?ch written docwnentation fo~ all income. For wage eamirig employees 
who work fli1ctuatiilg holll'S arid/or overtim¢, ptovide wage history of at.least six months, or Ie'ngth of most' 

recent employment, whicµever is less. Wage/salary history MUST be '<l.ocwµented by W-2 forms, and/or 

year-to-date figures on the most receJ;lt pay stubs. For self-e~ployed· individuals, income MUST be verified 
by docUlllents which show gross income· and ex~enses. 

INCOME MONTHLY INCOME MONTHLY 
SOURCE AMOUNT SOURCE Ai"\tlOUNT 

1. Salary $ 6. Payments from a Pension Plan $ 

2. Wages $ 7. Social Security, SSI $ 

3. Co~ssions $ 8. Severance Pay, Unemployment $ 

4. Bonuses $ 9. Wo*er's 'Cqmpensation $ 

5. Tips $ 10. Other (explain below) $ 

Other Income (ft-om No. 10): ---------------------------
SCA-FC-106: Financial Statement .. 
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PROPERTY 

L~st ALL Pf9perty in 'Y~~h· y01i, and /or yoll:f sp01ise ~ve an interest. In ~e "Wh~ owns?" column, ch¢ck 
"M" for ~tal prope,;ty; "P" if separate property of Petitioner; ''R'' if separate property ofRespoiide_nt. 

PROPERTY MARKET Ai'VIOUNt WHO· 
DESCRIPTION VALUE O\VED QWNS 

Mari_tal Home $ $ OM OP DR 

Other Real Estate $ $ DM- DP DR 
. -

Mobile-Home $ $ 0M DP DR 
Motqr Vehicles $ $. OM DP OR 

$ $ OM DP DR 

$" $: ,□ M-0P DR 

Household Goods 
•· 

$ $ ·OM DP DR 

Checlpng Accounts $ $ ·□ M 0P DR 

Saving Accounts I CDs $ $ 0M DP DR 

Mon~y Market Certificat~s - $ $ 0M DP DR 

Stocks ;-, $ $ OM DP OR 

Credit Union Accounts 
''• . 

$ $ OM DP 'DR 
Profit"Sharihg Plaris $ $ OM DP OR 

TruSts $ $ O ·M OP DR 
Stoc~ / Mutual Ftmds $ $ OM DP DR . , 

8~_11.95_\ $ $ .0 :M D.r. OR 
Pe~icjn, PI~ . $ $ OM·Qp OR 

I.RA /:SEP A~counts $ $ .0 :M Di> DR 

Whole Life Insurance $ $ OM D,P DR 

Annuities $ $· OM OP OR 
Guns $ $· 0M DP DR 

Tools $ $ OM DP DR 

Jewelcy $ $ OM DP DR 

Personal Property Not Located In Marital Home $ $ DM DP DR 

*Other $ $ OM OP DR 

$ $ OM DP DR 

:l<Othef iricludes, but ii:fnot limited to: com··collections; art; state'aiid federal tax refunds; money.owed to you 
or your spouse; business interes~; money expected froin a lawsliit'or settlement~ ediication benefits;_patents: 
c·opyrights; royalties; contents ofsafe deposit boxes; and anything else of value. 

SCA-FC-106: Financial Statement 
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PROPERTY CONVEYED TO OTIIE-RS 

L~s! all real ·or perso~l property w,ith a value ~f $500.0Q_ or more 'tlia,t 1-Vas sold, giyen away, or otheJ:Wise 
tram.;fe.qed by you apd/or yo.u,r sw.~e wi_thln the l!)sf 5 yeiµ-s. P.escrib_e ea~µ ~ucJ! it~ro; Jist ~ket v~µ~ 
wµen ~sferred; list type of 1;ransfer; provid~ name of Uie person to .w4o.m pr:op~rty was transfer.red; list 
amount:received. 

DEBTS: 

List a_U debts owed by yen); ~~or your spouse. In the "Whose _debt?" c;:ol~ ci::ieqk "fyl'' for;niarital debt; 

''P" if separate debt ~f'Petitio~er; ''R" ifse.i>ar~te debt of Respondent. 

OWED 
TOWHOM'i' 

.AMOUNT 
·oWED 

$ 

$ 

$ 

$ 

$ 

FOR, 
WiIAT? 

SE~D 
BY? 

WHOSE 
DEBj°? 

□ MOP DR 
□ MOP Oil 

□M DP DR 
I 

□MOP 0-R 

□MOP DR 

□MOP DR 

TOTAL OWED: $ !TOTAL OF ALL MONTHLY PAYMENTS: S 

SCA-FC-106: Fwandal Statement 
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CHILDREN 

List the ruifues; ag~s; birth cfut~s; and social s·ecunfy miin~~rs ofali tnfuor children ihvoived°in this case. 
"tjien, answer ;~e :fist of qtn~s~iotis beiow about the chil~il. 

N~ :AGE DATE OF·Bmrn. SOCIAL SECURITY NJ). 
I I - -
I I - -
l I - -
I I, - -
l I -. -' 

I I - -
I I ·- -

0 Yes □No: ; Do your children receive soctfil secuiity. benefits? 

If '1Yes/' iisf amount J>er month: $ ________ _ 

□Ves □ No: bo yo~ c~l.dien rece~ve in~Qie·orwa~es? 

'ff.;{Y~,'' µsf.amotm! permqrith.: $: ---------
□ .Yis O No: Do your cluldren haye any special needs thatres,tlt,in extraordimuyexp~n~es .that shm~d.be 

taken:-into account when •the court sets the amcnmt iof child ~P.porft · 

it iry eS;'' expiain: 
. ,d ., ---------------~----------

D Yes D No: Are child' care :expenses·currently,bein$ ~aid so that the. parent who takes care of the children 
can wor1<: :oi"seekwork? · 

D Y~s. :O ~o: Afe yo1c1 tq~IJ!II~nt of.minot·c}W~en OTHER tha,n:t9e_~C?( c4ildJ.:~fi:iµ~~lve9 4.i •~s c3:5e? 

0 y~s O ~o,: po·J'C!l! i>,t~yide s~pppit _for_ ·ipiy cijsaJ)le_d a~ult c4i_l~en? 

NAME 
'. 

'If~~Y:~s,'! list _ _tJies~.childie.tj'snruiies,.ages; the n~We oftheit ~isabilify, ap.~ tlie ain;owit of 
suppoityQU'piovid~ eac_lrmon!Ji. You Il.lU,St afi.~cl(re~eipjs ~r 9f4ei: <joC.lllil~Iif!ltion fof.tl1e 
sµppQrt you provide . 

. . 

~9:F;. 
,AMOtmT 

NATURE OF DISABILttY ,PER~ONIH - • ,I . • . , • •• , 

$ 

:$ 
$ 
$ 
$" 

.$ 
$ 

., 

SCA,.FC-106: FinaocialSfatement Page 5 of: IO . 
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HEALTH INSURANCE 

D Yes D No: Is liealth insurance available 'to you through your employment? 

If you answered "No, 11 you MUST provide written verification from your employer that: 

health inst1rance is not available to you. If you have healtli insurance froin ANY source, 

you MUST complete the follO\ying table. 

INSURANCE COMPANY NAME, ·ADDRESS 
' 

POLICf ~fflER ·GROUP NUl\'IBER OTHER IP N_O. RESTRICUQNS 

PERSONS COVERED DEDUCTIBLES. CHILDREN'S PORTION 
OF PRE~ (AMf) 

$ $ 

D Yes 0No: Do you.have remu;ring, out-~f-p9cket health expenses for yourself or your children that are 

no~ cove,re4 by insur;mce? 

If "Yes," you MUST attach documents that verify these expenses. . . 

CIIlLDSUPPORTPAYMENTS 

D Yes D No: bo ~ currently pay cotii"t-;ordered child suppott payments for any children OTHER than 
• .~ I • ' • • 

FULLNA.t"1E 

the children involved in this case? 

If "Yes, Ii you MuST attach a copy of the SupporfOrder, and records showing your payment 

history; ~d you must list the following inforniation· for each child: full name; birth date; 

social security n~ber; ~ontliiy payment for that child. 

DATE. OF BIRTH sociAL SECURITY NO. 
MONTHLY· 
PAY:MENT 

I I - - $ 

I I - - $ 

I I - - $ 

I I - - $ 

I I - - $ 

./ I - - $ 

I I - - $ 
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SPOUSAL SUPPORT 

if you arerequestin~ s~ousal siwport, youMUSt compiete the following list of montlily expenses. These are 
the amounts you now pay if you are living separate from your, spous·e. If you have not yet separated, listithe 
amoun,s y~u- estimate you will have to pay.when you do separate. 

MONTHLY EXPENSES 

ITEM MONTHLY 
ITEM 

.:MONTHLY 
Al\,10UNT AMOUNT 

CredifCard Payments/Other 
·$ Rent or Mortgage: $ 

Payments on Unsecured Debts: 

Car I>,~yments: $ Hom.e Repair / ~iIJ.tenance: ·$ 

Car Repairs:. $ Eledric: $ 

Car ~uraµce: $ Water / Se_wer: $ 

Gasolme: $ Gas: $ 

Food: $ Trash: $ 

Clothip.g: $_ TV /Cabl~: $ 

Child Care: $ Teleph,~_:ll1e: $ 

Health Insurance: $ Entertainment / Recreation: $ 

Other Insurance: $ Expiain: . 

Medical / Health 
$ Explain: .Not. Cov.ered By Insu11mce: 

Other: $ Exj>lain: 

TOTAL MONTHLY EXPENSES: $ 

IF EITHER YOU OR YOUR SPOUSE IS REQUESTING SPOUSAL SUPPORT. YOU MUST 
COMPLETE THE REST OF THIS FORM. 

SCA-FC-106: Financial Statement 
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PETITIONER mFO~TION 

PEITTIONER'S EDl'.J'CATi:ON 

□ Yes □ No: Gradµate fr~lll hi@. schC?(?l? 
;If '.'.Yes," what year? ____ _ 

0Yes 0No: R~ce1ve a GED? 

If '.'Yes," what year? -----
□ Yes D No: Graduate fi:oni tedin.ical or trade school? 

If "Yes," list-type c;>ftnup,jng or,degree ru.Jd year_receiyeQ. 

D Yes 0No: ~~duate from college? 

,If '..'Yes,," list degree and year -received .. 

0Yes ,ONo: ~~ceiv~ a_post-~duate degree? 

If "Y _es," list degree and y~ar rece_ived 

PETmONER'S EMPI10YMENI WSJORY, 
List last four jobs. List employer; position held; dates employment.began~ enqed; apd monthly.~a_lary. 

EMPLOYER POSffiON BEGINDA'f;E. ·END DATE: 
MONIBLY . , . 

.. .. GROSS INCOME 

I I I I $ 

I I I ·/ $ 

I I I I $ 

I I I I $ 

PETITIONER'S HEALTH-

Peti~i~ner's Ag~:,. ___ _ 

Petitioner's physical health' is; 0 Excellent O Good O Poor. If "Poot," explain: 

P~titjgneris ~en_tal and _epioti~JJ.~. hea~th i~: 0 Excellent D Good Q Po~n:. If "Poor;',' expl~_~; 

. ,• 

SCA-E.C:-106: Financial Statement 
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RESPONDENT INFORMATION 

RESPONDENT'S EDUCATION 

0 Yes O No GradmiteJroni high school? 

If"Yes,t' ,vhat year? -----
□Yes 0No 'ReceiveaGED? 

If ''Yes/ what year? ----

□ Yes O No: 9ta:duate froin technical.of trade school? 

if "Yes," list type of trainµig or degree and yeai: received. 

□ Yes □ No Grad~te froJH college? 

If .'.'Yes,lli.isJ 9:~gree and Y~c.tr.r~cejyed. 

D Yes D No Receive a post-graduate degree? 

·1f frYes;11 fo;tdegree and year received. 

RESPONDENT'S EMPLOYMENT IDSTORY 

List iast four jobs. List emplo_:yer; position held; dates ~mployment began a11d eijqed; ru;id monthly ,salary .. 

EMPLOYER PO~mON BEGIN DATE: END DATE 
MONTHLY 

GROSS INCOME 

I I I I $ 

I I l I $ , 

I I I I $ 

I I I I $ 

RESPONDENPS HEALi1i 

Respoiic:fent's Age: ----
Respomlr:!n,t's p4ysical _hea\th i·~: 0 Excell~.I!t O Good O P<>or. rrc':Poor, 11 explain: 

R_esp9µd1mt's mental ~d ~llJotional hea_lqi is: Q.Excel\~µt D C,09.d 0Pqor, If;'Po_qrt ~xplaµi: 

SCA-FC~106: Financial Statement . 
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OBTAINING ADDITIONAL EDUCATION OR TRAINING 

D Yes D No: W <?1¥Q ad_diti(!nal trainiµg and/or educatioµ help the party seeking spousal sup_port t~ 
increase earning abili~ within a reasonable time? 

If "Yes, 11 .explain what -type _of training or education; tli!! es!imated yearly cost of such tri:,ining or education; 
and the length of time it would take to complete this training or education: 

AJ)DIDONAL INFORMATION 
Explain why you think spousai stipport should be awarded, or denied: 

VERIFICATION 

I, _______________ , aftei: making an oath of affymation to tell the truth; say that 

the facts I have stated iii this Financial Statement are true to the best of my personal ktiowledge and belief; 

arid if I provided iiifonnation from others, I believe that information 1o be true. 

: I understand that deliberately failing.to provide complete disclosure, and knowingly providing_ 

incorrect information constitute· tlie ciime or raise swearing~ 

Signature 

This Verification was swom to or affirmed before me on the day of 20 ___ . --- -------

Notary Public / Other Official 

My commis_sion expires: ______________ _ 

CERTIFICATE OF SERVICE 

State ofW~st Virginia 

Countfof ___________ _ 

I, _____________ the person completing this Financial Statement, mailed copies 

_ofthe Financial Statement and ali attached documents, by first class mail, postage paid, to: 
' . 

_______________ __, at t_he address of _______________ _ 

at the address of _______________ __, ----------------
0D the ___ day of ____________ _, 20 

Signature Date 
SCA-F.C-106: Financial Statement 
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BUREAU FOR CHILD SUPPORT ENFORCEMENT 

APPLICATION AND INCOME WITHHOLDING FORM 

This Form MUST Be Completed In All Cases Involving Minor Children or Spousal Support! 

Withholding services will begin immediately when the Bureau for Child Support Enforcement receives this 
completed application, which MUST be accompanied by a copy of the current Suppo~t Order IF one is now in effect. 

D Check this box if a Support Order in NOW in effect. 

PETITIONER 

Full Name: Birth Date: I I SSN: 

□Male I D Female Relationship to children involved in this case: ---------------
Residence Address: 

(List complete physical address; county, city, street#, apt. #, zip code) 

Mailing Address: 
(List mailing address ONLY if different from physical address) 

Daytime Phone No: ( ) Driver's License No: ------------
RESPONDENT 

Full Name: Birth Date: I I SSN: 

□Male I D Female Relationship to children involved in this case: 
---------------

Residence Address: 
(List complete physical address; county, city, street#, apt. #, zip code) 

Mailing Address: 
(List mailing address ONLY if different from physical address) 

Daytime Phone No: ( Driver's License No: ------------
Dependents: (List full name, sex, birth date, social security #, and custodian for each dependent) 

Name Sex Date of Birth Social Security No. Custodian 

I I - -

I I - -
I I - -

I I - -

Income Withh_olding (List complete address of the employer or other source of income to which an 
Income Withholding Notice should be sent.) 

Pursuant to the Privacy Act (5 U.S.C. 522a], the Burea11for Child Support Enforcement (BCSE) is required to inform 
you of the following: (a) that the request for your social security number is a mandatory requirement p11rsuant to the 
Social Security Act [42 U.S. C. 466(a)(J 3)]; and (b) the BCSE will use this information only in connection with the State's 
child support enforcement program for purposes of establishing paternity and establishing, modifying, and enforcing 
support obligations. CONTINUED ON NEXT PAGE 

FDVCSAP: Bureau for Child Support Enforcement Application and Income Withholding Form 
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D Check this box if you or your children cunently receive TANF benefits. 

D Check this box if you currently receive, or have applied for DHHR's Child Support Services. 

IF YOU CHECKED any of the two items immediately above. skip to the end of the form, SIGN on the 
line provided, and you are done. 

IF YOU DID NOT CHECK any of the two items immediately above. YOU MUST CONTINUE! 

D I understand that unless otherwise directed by the Court, any Court Ordered support MUST be collected 
by the BCSE through Income Withholding. 

YOU MUST CHOOSE ONE OF THE THREE FOLLOWING OPTIONS! 

OPTION#l: 

D I am applying for FULL SERVICES from the BCSE. I understand that full services include, but are not 
limited to the following: *Collection and distribution of support payments. *Collection and Enforcement 
of support by income withholding. *Establishment and enforcement of Support Orders. *Establishment 
of paternity. *Enforcement of Support Orders through Federal and State Tax offsets, unemployment 
compensation intercepts, and workers' compensation intercepts. *Location of parent(s). *Interstate 
services. 

As an applicant for FULL SERVICES, I AGREE to comply with the following requirements: (1.) I 
understand I MUST assist the BCSE to establish and enforce paternity, child support, and medical 
support, and to collect child and spousal support. I understand this assistance may include providing 
information about the non-custodial parent and responding promptly and completely to requests from the 
BCSE. I understand I may be required to testify as a witness in court or in other proceedings. (2.) I 
understand that I am free to pursue legal actions through a private lawyer, but that I must inform the 
BCSE ifl do this. (3.) I understand that I MUST repay all money received in error to which I am not 
entitled. 

OPTION#2: 

D I am applying for Income Withholding Services ONLY. 

OPTION#3: 

D I DID NOT CHECK Option #1 or Option #2. I do not want services from the BCSE at this time. 
I understand that even though I have not requested services at this time, I can request services at any time 
by applying at the BCSE office in the county in which I live. 

I CERTIFY that I have read and understand all statements on this application, and that all 
information I have provided is TRUE and ACCURATE to the best of my knowledge. 

Signature Date 

□ Check this box if YOU WOULD FEAR FOR YOUR SAFETY, or THE SAFETY OF YOUR 
CHILDREN if your address and telephone number are disclosed. 

FDVCSAP: Bureau for Child Support Enforcement Application and Income Withholding Form 
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WEST VIRGINIA PARE1'1TING PLAN INSTRUCTIONS 

Tue Family Court 'requires a Parenting Plan in all cases involving minor children. As a 
,case begins, if parents can agree on a Parenting Plan, they can submit a Joint Proposed Parenting 
Plan to the court, and request that the colll1 make a temporaiy order on parenting based on the 
Joint Paren~ing Plan. If me paren_t_s C8Qllp_t agree on a Joi.Qt Parenti.p.g Plan, either pare~t can 
~1binit an Individual Proposed J>arenting'J>la.n, and ask the C01.1!1 to enter ~ tem.pornry orqer on 
parenting based on, tli~t ~dividua\ Pl~. :ff one parent wants to contest the o~her parent's 
Individual Plan, the contest4Ig pfil.:ent must si.1b~! an Individual P~e.nting flan. All ind.ividu~l. 
plans must be accompanied by a completed Worksheet for Individual Prqposed Parenting Plan 

~ . .. 
form. 

If a Joint Parenting Plan is submitted, the court niay accept' the plan as submitted, wtless 
the cotrrt determines the .plan would be hannful to the children in some \vay, or that one parent 
did Iiot agree to the plan voluntarily, or did not fully understand to what they were agreeing. A 
Joint Parenting Plan acce~ted by the comt at the beginning of a case niay become the Permanent 
P~ntµig Plan tlia_t will be pJaced in effecJ wµen the case is concluded; ajthougli ili,.e plan can an,d . 
will be m_odiµed as necessary during the course of the ~ase. If no Joi.Qt I_>arenting Plan is 
Sl~bmitted, the proc~dure -is more comp,ijcated. Wpat 4appens iµ these cases is discussed l~t~r iQ 
these ~wicti~ns. 

These Instmctions, the~Parenting Plan form, and the Woi-ksheet form used w~th 
fudividual Plans are designed to assist pare~ts.in'qevelop_ing Parenting Pl.ans. 'the following 
steps explain the importance of the Parenting Plan, and p,:ovide the information needed to 
complete the Parenting Plan and Worksheet forms. Read all of the instructions before you start 
filling out any of the forms. 

STEJ.> 1. WIIVIS TJIE. PARENTING PLAN IMPORTANT? 

The Proposed Parenting Plan is probably the most important document you will file in 
)'our case. Tue Family C(?urt will rely on the Proposed Parenting 'Plan to allocate cnstodi_al 
responsibility arid time spent with the childrei.I,- and decide how the parents will share the 
responsibility for making the decisions that guide ilieit children's lives. So, as you begin 
developing youi Parenting Plan, pi1t iii the time and effoI1 to do it right~ because your children's 
welfare depends on you doing a good job. 

STEP 2. COMPLETING THE PARENTING PLAN FORM 

There is only orie type ·or Parenting Plan form, and it is used for the preparation of both 
the Joint and Individual Plans. At the beginning of this form, on page I, the first two items ate 
used to indicate if the plan is being developed and submitted jointly, or individually. Be certain 
to complete the item that applies to your plan. Before you begiI1 filling out the Parenting Plan, 
you may want to make some copies of the blank fonu. You can use·these extra copies to practice 
on, or you can use pmtions of the extra copies if you m~ed additional space for some responses. 

SCA-FC-120: West Vil·ginia Parenting Plan Iosh'Uctions 
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The Parenting Plan form is divided into sections. Saine se<:tions are self-explanatory, and 
some contain brief directions. Yot1 may be required fo make a choice by placing a check riiaik irl. 
a box, of you rriay be tequirecho ,viite m i.rifoi:ination. It is important that you pay close 
attention to these insti'uctions and the directions ili the form so you· can fill out the Parenting Plan 
correctly and completely. Type; or.print clearly so your information can be read and tinderstood 
by the court. 

. . 

The PatentiI?,g Plan form is des~gned to provide a reasonable amount of space for 
respo~es, and to accommodate information for families with as many as six children. Tf you 
need addition:al space for some respoqses, or you require additio1,1al space because you have 
'ID0re than six children, you can write the.mformation on a blank piece of paper, qr you can use a . , . . 

page from one of the extra copies yo:u made before you started filling out the fonii If you use a 
·blank sheet of paper? ~t the.top of the sheet, write your name, c~e nlllilbei, and the.name of the 
section being coiitinuea from the forin. · 

.SU,:P 3. ·co;t\1PL~TING THE WORKSHEET fORl\iL 

A Worksi1eet form must .be completed and attached to all Individual Parenting Pians, 
called Worksheet for Inclividuai Proposed Parenting Plan. If you and the other parent have 
aereed on a Joint Plan: .you d011.'t need to relid the rest of this step; you can go directly to Step 4. 
•If y<:>q and t4e other parent have not agreed on a Joint Plan, continue readin2:. · Before you begit:I 
filling out the Worksheet, yoµ may want to make some extra c9pies qftli~'blank form. 

If you and .the. other parent cannot:agree on a Joint Parenting Plan, the F<lDlily Court wiil 
nave to make the dec:isiqns t,µe two qfyo:u couldn't make togetJier. To·make t4ese ~ecisipns, .the 
court, needs µifonna,tion_abo~t your fiu.µily life in the ~veQty.:four mo_nth.s before your case began. 
This is where tP:e Wo!J~s~eet COJ,Iles iµ. Each parent who stibmits an fudividual Patenting Plan 
must submit an accompanying Worksheet. 

The Wor~heet sections are either self-explanatory, o,: they have some brief instmctions 
included. The Parenting Re_sponsibilities,_ ~king Major Decisions For The Children, and 
Pai-erifs' OirrentWork ·schedules sections must be completed on all Worksheets. The dir~tions 
accompanying the q~er sections ,vill explain who needs to complete those se~ti9ns. 

Like the Parenting Plan fonn, the'Wotkshe~t form is designed to fit most sit_uations and 
P.rovide an .aqequate ~ount of space for. t,µe ~yerage ~sponse. If you nee~.wox:e ro_oi;n for a. 

-respoµse, follqw tb,.e e)!:tr~ sheet proced~e explained iµ the last par~graph o.f S t~p 2, pr us~ a 
page from one of the extra copies you m~Qe .bef01,:e yo~ st;n1ed ~ling out the foI1I,1, 

STEP 4. S{JBMI.TTING A JOINT PLAN TO THE COURT. 

Ify~m and the other parent have developed a Joint·Plan, all you neeq. to do··to submit the 
plan to ·tµe com,:t is co.µ;iplete and fjle the origin~\ Parenting,Plan fonn, signed aµd notarized, ~ 
•t:he Cµ-cuit CJerk's Office. keep copies for.yourselves, ~d wajffor the co~ !o sched!]le a 
4earing. 

SCA-FC-120: West Virginia Parenting Plan Instructions 
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STEP 5. SUBlVUTTING AN INDIVIDUAL PLAN TO THE ·cotmT. 

To submit an Individual Plan to the Court, yo~ must do three things. (L) Fill out the 
.Motion to Adopt fudividual Proposed.Parenting Plan. You will find this form in the Petiti9ner's 
Divorce Packet, anci tl.ie_Divqrce Answer Packet: (2.) Se~e copies of your Motion, fudividual 
Plan, an~ Workshe~t 01i'tp.e oth~r parent How to _d<>. tµis is explaine4 later in tltls step. (3.) ~ile 
the originf!}s of your Mot~on, Individual :pliµi, and Worksheet in ~e Circ1~t Cler.k'!? Qffi.ce, 
·together with the original of a completed Certificate of Service. The Certificate of Service is 
exp~ained l~t~r in.this step. Keep ~opies,of every doc~ent you file and serve. · 

If the Court enters a scheduling order, you are require<;! to file your Individual Plan in 
a:ccotdance with the order of the court and serve yom' Individual Plan on the other pal1y. If the; 
court does not enter a scheduling order, you should tty to file and se1ve your Individ11al Plan five 

. (5) days before the first hearing in• the case. At that first hearing~ the court will want to wake a 
temporary order relating to parenting. If one parent has submitted an Individual Plan, and the 
otb,er has not, tµe coUJ,1 may )Jase the tet_nporary order QIJ. ~e p!an !J.1~t has beeg ftle4. By failing 
tQ(tle your IµdividuaJ,P~an be(ore the µrsJ !fearing, you canlose an imp01tant oppoi(lµiity to 
l!ave a ft.tll say in tµ~s impoliant decisioµ. 

It is your responsibiiity to make certain the other parent is properlyserved with your 
Individual Plan. Fµst class mail is the easiest and cheapest method to serve yoµr Plan. To qo 
this, rr,iail copies of your Moti911, Plan, and Worksheet to the ~ither parent by first class mail, 
c·o~plete a Certificate of Service form, and file the originals of all of these doct~ments in the 
Circuit Clerk's Office. The Certificate of Seivice verifies that you mailed these documents to the 
otlier parent. A Ce11ificate of Service form is included-in the Petitioner's Cas·e Packet and the 
Case Answer Pa·cket. 

Before w~ leave Step 5, her:fs sorµefh4ig to think about, After reading Steps 3, 4, and_ 5, 
you will have noticed the Joint Plan is the easiest and simplest way to -go; and agreeing on a Joµit 
.Plan is better for your ~ldr~°:~ ·too, ,because p~rents bow m~re about their ch.ild.t:e~- than ·the: 
court will be able to learn during a liea,ring in your case. So,.i.t's fair to say it's in everyone's 
best interest for ·the parents to ~gree on a Joint Plan. Don't agree just to please the other parent, 
_but if you think•there is any reasonable possibility you and the other parent can agree on a fair 
and balanced plan, ifs worth some extra eff011 from both ofyqu. 

-STEP 6. WHAT HAPPENS AFTER SUBMITTING.A JOINT PLAN? 

If you and the other parent submitted a Joint Plan, ·the court .will hold a hearing and 
review the plan to detenn.iile if it could be hannful to the chiidren in any way, and to make 
certain both parents agreed to the plari without being pressured, and understood everything to 
which they were agreeing. The cou.rt" may accept the plan as proposed, ,or accept it with 
·whatever modifications the court ·determines necessruy to create a complete, fa4, and balanced 
plari that is best for the ,children. 
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·STEP 7. WHAT HAPPENS AFTER SUBMITTING AN INDIVIDUAL 
PLAN? 

At the first bearing in your case, the cow1 is going to ask you and the other parent about 
your efforts to agree on a Joint Plan. Tue cow1 is going to ask this even if one or ,both of you 
have submitted individual Plans, because West Virginia law favors·the Joint Parenting-Plan. ·the 
law wants parents to agree on a Joint Parenting Plan because it's better for the children. So, if 
you and the other parent tell the court you have not tried to agree on a Jo~t Plan, or have tried 
apd failed, the-law requires the court to refer the two of you to a person called a Premediation 
Screener. 

The Premedia!iq:µ Screener wil! i.uJ.~rview YQU an.d the other parel}t sepa111tely, and 
det~~e if a· Media~gr _can help th_e two of you co_me to a~ agreen;ient on _a Joint ~lan. If ~e 
screener determines a Mediator may'be able to help yon agree, the court will i·efer the two of you 
to mediation. A Mediator is a neutral.third person ·trained to help people settle disagreements. 
Tue Media tot will meet with yon and the other parent together, listen to everything both of you 
have to say, and help you explore ways to agree on a Joint Plan. Mediation has an e~cellent 
success rate, and there is a good possibility the two of you can come out of mediation with a 

Joint,Parenting Plan. 
. ' 

If mediation results in agreement on a Joint Plan, the Mediator will send that plrui to the 
cow1, and the case will proceed as described in Step 6, just as if you and the other parent had 
agreed on a Joint Plan· in the.beginning. 

If mediation does not produce an agreement, you and the-other parent will return to court 
for a hearing, or a se1ies of hearings at which both of you will present evidence and arguments in 
support of your.Individual Plans. In other words, both of you will have a chance to prove to the 
court why your Inilividu~l Plan should be accepted by the court. It is the court's job to determine 
what's best for your children. To do this, -the court ~ill look at the way the •two of you shared 
parenting responsibilities in the last twenty-four months before your case was filed. The way 
you have shared parenting responsibilities in the past will be one of the most important factors 
the court will consider in deteimining how you will share these responsibilities in the .fi.Jti'J.re. 
The cow1 will also listen to any reasons one parent way not be fit or suitable to share parenting 
responsibilities iii the future. After hearuig all of the evidence, the cow1 will reach a decision. 
The .court niay annornice its decision at the hearing, or later. The court may accept parts of one 
or both fudividual Plans, and will make whatever modifications or additions are necessary.to 
create a.Parenting'Plan that is best for the children. 

To leain about what to expect at the hearing, and how to prepiu-e,.review Steps 6 and 7 ji;i. 
.the·Petitioner's Divorce Packet Instructions, or Steps 5 and 6 in the Respondent's Divorce 
Answer Packet Instructions. 

The End. 
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IN THE FAMILY COURT OF MONROE COUNTY, WEST VIRGINIA 
-------------

INRE: 
Civil Action No. 

The Marriage / Children Of: ----------

and 
Petitioner (First/Middle/Last) Respondent (First/Middle/Last) 

WORKSHEET FOR INDIVIDUAL PROPOSED PARENTING PLAN 

This Worksheet completed by: Date: I I ---------------(Print your name.) 

PARENT ING RESPONSIBILITIES 

Complete the following list which shows how you and the other parent have shared parenting 

responsibilities in the last twenty-four months before your case was filed. Do not provide information for any 

time after the filing of the case. For each responsibility, the blanks should always add up to 100 percent. 

This list is for the children named: ---------------------------
(A) Daily Physical Needs and Care 

(B) 

Examples: feeding, bedtime and wake-up routines; care when child is sick or hurt; bathing, grooming, 

personal hygiene, and dressing; recreation and play; physical safety; transportation. 

Petitioner % -- Respondent __ % 

Developmental Needs 

Examples: learning to walk, talk and use eating utensils; toilet training; development of self-confidence 

and maturity. 

Petitioner % --- Respondent ___ % 

(C) Development of Proper Behavior 

Examples: discipline, instruction in manners; assignment and supervision of chores. 

Petitioner % -- Respondent __ % 

(D) Educational Matters 

(E) 

Examples: making school arrangements; communicating with teachers and counselors; supervision of 

homework; monitoring grades and discussing school related matters. 

Petitioner % -- Respondent __ % 

Development of Social Skills 

Examples: teaching the child how to develop proper personal relationships with friends, brothers and 

sisters, and adults. 

Petitioner % -- Respondent __ % 
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(F) Health Care 

Examples: making arrangements and appointments for health care; accompanying child to doctor's and 

dentist's appointments; discussing child's health care needs with doctors, dentists, and other health care 

providers; providing care in the home when child is ill. 

Petitioner % --- Respondent ___ % 

(G) Moral and Religious Matters 

Examples: discussing moral and religious matters with the child; providing moral and religious 

guidance; accompanying the child to church. 

Petitioner % --- Respondent ___ % 

(H) Child Care Matters 

Examples: making arrangements for child care by family members, baby-sitters, or child care facilities; 

supervising and communicating with these child care providers. 

Petitioner % --- Respondent ___ % 

MAKING MAJOR DECISIONS FOR THE CHILDREN 

Explain how you and the other parent have shared the responsibilities for making major decisions for the 

children. This information is for only the last twenty-four months before your case was filed. Po not provide 
infonnation for any time after the filin~ of the case. 

First. review the types of decisions in the list on the next page, then answer the following question. 

Did you and the other parent always make the types of major decisions on the list by talking the 

decision over, and coming to an agreement on what the decision should be? 

□YES □NO 

If you answered "Yes," you don't need to complete the list; you're finished with this section. If you 
answered "No," read item 2. 

2. Complete the list on the next page by indicating the percentage of time each type of decision was 

shared, which means you and the other parent talked the decision over and came to an agreement on the 

decision; or the percentage of time each type of decision was made by you or the other parent, alone, 

without talking it over. For each type of decision, the numbers in all of the blanks should always add up 

to 100 percent. In items (F) and (G), you may write in other types of major decisions, and complete 

those items just as you completed the first part of the list. 
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This list is for the children named: 

(A) Education Shared % Petitioner % Respondent __ % 

(B) Non-Emergency Health Care Shared % Petitioner % Respondent __ % 

(C) Religion Shared % Petitioner % Respondent __ % 

(D) Child Care Shared % Petitioner % Respondent __ % 

(E) School Related Activities Shared % Petitioner % Respondent __ % 

(F) Shared % Petitioner % Respondent % 

(G) Shared % Petitioner % Respondent % 

PARENTS' CURRENT WORK SCHEDULES 

List your current work schedule. Complete only the part on your work schedule. 

Petitioner's Work Schedule 

Respondent's Work Schedule 

CHILDREN'S SCHOOL, AFTER SCHOOL. & SPORTS ACTIVITIES 

List your children's current school, after school activity, and sports schedules. School includes 

pre-school and kindergarten programs. Explain when and how the children go to school and other activities, 

and when and how they come home. (If you have filed an Affidavit To Withhold Identifying Information, then 

you do not have to list your children's school.) 

ON one of our children attend school, pre-school, or kindergarten. 

This list is for the children named: ---------------------------
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CHILDCARE 

Explain the arrangements for chid care currently provided to your children by persons other than the 

parents. Explain who provides child care, and explain the child care schedule. (If you have filed an Affidavit 

To Withhold Identifying Information, then you do not have to provide the name of the childcare provider.) 

□None of our children receive child care from any person other than the parents. 

This list is for the children named: 
----------------------------

OTHER INFORMATION 

Provide any other information you think the court should know concerning how you and the other parent 

take care of the children. 

VERIFICATION 

I, ___________________ , after making an oath or affirmation to tell the truth, 

say that the facts I have stated in this Proposed Parenting Plan Worksheet are true to the best of my personal 

knowledge and belief; and if I have provided information given to me by others, I believe that information to 

be true. 

Signature Date 

This Verification was sworn to or affirmed before me on the ____ day of _________ 20 

Notaiy Public/ Other Official 

My commission expires: __________________ _ 
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IN THE FAMILY COURT OF MONROE COUNTY, WEST VIRGINIA 
-------------

INRE: 
The Marriage / Children Of: 

Civil Action No. ----------

and 
Petitioner (First/Middle/Last) Respondent (First/Middle/Last) 

PARENTING PLAN 

This Parenting Plan is proposed 

0 individually by , the O Petitioner / D Respondent. -------------------
*Every Individual Plan must be accompanied by a completed Worksheet. 

D jointly by ________________ , and _______________ _ 

This plan is proposed for use O temporarily / D permanently/ D both temporarily and permanently. 

CHILDREN 

List the name and date of birth of all children subject to this Parenting Plan. 

Name Date of Birth Name Date of Birth 

I I I I 

I I I I 
,.· 

I I I I 

I I I I 

D The other parent should not have parenting time with the children due to the following: 

RESTRICTIONS 

The Family Court can restrict a parent's contact with the children if the parent has engaged in certain 

kinds of conduct harmful to the children. To begin, you must read the following list of types of conduct that 

can require restrictions, and then you must read the rest of the Restrictions section and complete the items that 

apply to your situation. 

CONDUCT THAT CAN REQUIRE PARENTAL RESTRICTIONS. 

• The parent has abused, neglected, or abandoned a child. 

• The parent has sexually assaulted or abused a child. 

• The parent has committed acts of domestic violence. 
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CONDUCT THAT CAN REQUIRE PARENTAL RESTRICTIONS (continued). 

• The parent has repeatedly interfered with the other parent's rights to contact or visit the children. 

But, this situation does not justify restrictions if the parent interfered with the other parent's access 

in order to protect a child's safety. 

• The parent has repeatedly made unfounded reports of domestic violence, child abuse or neglect, or 

sexual abuse. 

• A Court has issued a restraining order against the parent for domestic or family violence. 

• The parent has neglected their responsibilities for caring for the children. 

• The parent has engaged in alcohol, drug, or other substance abuse that has resulted in that parent 

neglecting their responsibilities for caring for the children. 

• The parent does not have a loving emotional relationship with the children. 

• The parent habitually starts arguments with the other parent, or the children. 

Next, read the rest of the section, and complete the items you want to propose for your Parenting Plan. 

D NO RESTRICTIONS should be included in the Parenting Plan, because neither parent has engaged in any 

conduct harmful to the children. 

D RESTRICTIONS should be included in the Parenting Plan, and these restrictions should be placed on the 

D Petitioner I ORespondent. These restrictions should be included in the Parenting Plan because the 

Petitioner or Respondent has engaged in conduct harmful to the children. If you checked the 

"Restrictions" box, you must complete the following section by listing the reasons you think restrictions 

should be included in the Parenting Plan. (Describe the conduct you think requires restrictions. You may 

describe the kinds of conduct on the preceding list, or other conduct you think is harmful, even if that 

conduct is not on the list. If the issuance of a restraining order is the reason for restrictions, you must list 

the court in which the restraining order was issued, and the case number.) 

Reasons for Restrictions: 
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If you checked the "Restrictions" box, you must complete the following items to propose the types of 

restrictions you want included in the plan. 

VISITATION 

D No Visitation should be granted to the following individual: 

D Petitioner. D Respondent. 

D Other lndividual(s): 

SUPERVISED VISITATION 

D Visitation with the children should be supervised. (If you checked this box, you must complete the next 

item.) 

Visitation should be supervised by: , at the following -------------------
1 o cation: 

-----------------------------------
(You can propose any person you trust, a professional person such as a counselor or psychologist, a 

minister, or an agency or organization such as a mental health or social services agency or organization. 

Provide a telephone number for the person or organization you propose; make certain that person or 

organization has agreed to act as the supervisor, and will attend the hearing at which these arrangements 

are discussed.) 

SUPERVISED TRANSFERS 

D Transfer of the children from one parent to another should be supervised. (If you checked this box, you 

must complete the next item.) 

Transfers should be supervised by: ___________________ , at the following 

location: -------------------------------------' 
(You can propose any person you trust, a professional person such as a counselor or psychologist, a 

minister, or an agency or organization such as a mental health or social services agency or organization. 

Provide a telephone number for the person or organization you propose; make certain that person or 

organization has agreed to act as the supervisor, and will attend the hearing at which these arrangements 

are discussed.) 

Other Proposed Restrictions: 
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DECISION MAKING 

Two decision-making rules apply to all cases, and all Parenting Plans. 

1. The parent with whom a child is residing makes all day-to-day decisions about the care and control of the 

child. 

2. Either parent may make emergency decisions affecting the health or safety of the children, at any time 

regardless of the parent with whom the children are residing at the time. 

Major Decisions 

Use the following list to propose whom you think should make each type of decision. 

TYPE PETITIONER RESPONDENT SHARED 

Education: □ □ □ 
Medical, Dental, Eye Care: □ □ □ 
.Religious Matters: □ □ □ 
Child Care: □ □ □ 
Children's Employment: □ □ □ 
Motor Vehicle Use: □ □ □ 
School and After School Activities: □ □ □ 
Sports: □ □ □ 
Other: □ □ □ 

If you checked the box for no visitation under the restrictions section, you only need to sign the Parenting Plan 

and Verification on the last page of this form. 

HOW WILL THE CHILDREN'S TIME BE SHARED BY THE PARENTS 

In this section you will propose, from this day forward, how much time you think the children should 

spend with each parent. The first part of this section covers preschool children, the second part co~ers 

children in school, and the third part covers holidays for all of the children. 

Detailed and accurate proposals of how the children's time will be shared are ver:y important. When a 

schedule for sharing the children's time is adopted by the Court and made part of a Court Order, that schedule 

will be the basis for the Court's calculation of child support. For this reason, it is ver:y important for the 

schedule to show the real number of days the children will spend with each parent. 

For example, do not make a 50/50 schedule just to make one parent feel good if you know the children 

will actually spend 80% of their time with one parent, because if you do, the parent with whom the children 

spend 80% of the time will end up with child support payments based on a 50/50 schedule, and those 

payments will be too small to cover the real number of days the children spend with that parent. 

When you fill out these schedules, make certain you account for every day of the week, and all of the 

hours in the day. Make certain you account for the times parents will be on vacation from their jobs. 

Remember, holidays are covered separately in the third part of this section. 
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CHILDREN NOT IN SCHOOL 

Children's names: ---------------------------------' 
These children will reside with Petitioner and Respondent according to the following schedule. 

PETITIONER - WEEKDAYS 
Mark the day if the children will reside with Petitioner some or all of that day, 
then check All Day if that applies, or fill in the times if All Day doesn't apply. 

O~onday: 

0 Tuesday: 

□ Wednesday: 

0 Thursday: 

0Fr_iday: 

D ~lternating 

-OR-

D 1st: Fro.m 

D 2nd: From 

0 3rd: From 

D 4th: From 

· O·A,:11 Day - OR- From_ Oa.m./ L]p.m. to._: __ Oa.m./ Op.in. 

D All Day -OR- From_:_Oa.m./ Op.m. to_:_Oa.m./ Op.m. 

□ AllDay -OR- 'From_:_o·a.rpJ□p.m. to_· __ : ___ oa.m./ DP:in. 

D All Day -OR- From_:_Oa.m./ Op.m. to_:_Oa.m./ Op.m. 

□ All Day - OR- From_:_ Oa.ni:/ □p.m. to____:_·_ oa.m./ (]_p';rn. 
PETITIONER - WEEKENDS 

Mark the weekends of the month the children will reside with Petitioner 
all or part of the weekend, then fill in the time and day blanks. 

',Oa.m.1 Op.in. on: to ··- □a.m.1 □p.m. on 

{Ja.m./ □p.m.' on to· Oa.m./Op.~. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 
.. 

-.Da.m./ Op.ni. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

' 

D 5th: From_:-,-,,,,:;Da,mJ Op.in.on_·-~-~ to._· :_Oa.m./ Op.m. on 

RESPONDENT - WEEKDAYS 
Mark the day if the children will reside with Respondent some or all of that day, 

then check All Day if that applies, or fill in the times if All Day doesn't apply. 

0MoJJday: 

0 Tuesday: 

D Wednesday: 

D Thursday: 

□· Alternating 

OR 

Olsf:'. From 

□ 2nd: From 

□ 3rd:·: From 

□ 4th: From 

0 5th: From 

□ AH Day - OR- From □a.IJ:1./ :op.m. to · □a.m./ Op:m. 
D All Day - OR - From_1 :_ Oa.m./ Op.m. to_:_ Oa.m./ D p.m. 

DAU Day - OR~ From_: ___ Oa:mfOp.m. to_.-.. :_. _ Oa.m./ DP-IJJ.· 
D All Day -OR- From Oa.m./ Op.m. to :_Oa.m./ Op.m. 

· 0 A.!1 Day - OR - . From_.:•-.__ □~.rn_J Op.m. to.___,:_· □a.m./ □ p.m .. 
RESPONDENT - WEEKENDS 

Mark the weekends of the month the children will reside with Respondent 
all or part of the weekend, then fill in the time and day blanks. 

.. ' -□!1.m./ □p.m. ,on ' to □a.m./ Qp.m. on 

J]a.m./ Op.m. on · . to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

_ :. ;Da.m./ Op.m. '?1: to Oa.m./ Op~m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

·□a.m./ D p.m. 011 •· to . '• Oa.m./ [)p.rri. on -. 

--
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CHILDREN IN SCHOOL 

Children's names: ----------------------------------' 
These children will reside with Petitioner and Respondent according to the following schedule. 

PETITIONER - WEEKDAYS 
Mark the.day if the children will reside with Petitioner some or all of thal day, 
then check All Day iflhat applies, orfi/1 in the times if All Day doesn't apply. 

D Monday: 

D Tuesday: 

D Wednesday: 

D Thursday: 

D Friday: 

D Alternating 
-OR-

D 1st: From 

D 2nd: From 

D 3rd: From 

D 4th: From 

D All Day -OR- From_ Oa.m./ Op.m. to :_Oa.m./ Op.m. 

D All Day - OR - From_ Oa.m./ Op.m. to Oa.m./ D p.m. 

D All Day -OR- From_:_Oa.m./ Op.m. to_:_Oa.m./ Op.m. 

D All Day -OR- From_:_Oa.m./ Op.m. to_:_Oa.m./ Op.m. 

0A11Day -OR- From_:_Oa.m.!Op.rn. to_:_Oa.m.!Op.m. 
PETITIONER - WEEKENDS 

Mark the weekends of the month the children will reside with Pelitioner 
all or part of the weekend, then fill in the time and day blanks. 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

0 5th: From_=_ oa.m./ □p.m. on. _____ to_:_ Oa.m./ Op.m. on ____ -l 

RESPONDENT - WEEK.DAYS 
Mark the day if the children will reside with Respondent some or all of that day, 

then check All Day if that applies, orfill in the times if All Day doesn't apply. 

D Monday: 

D Tuesday: 

D Wednesday: 

D Thursday: 

D Friday: 

D Alternating 

OR 

D 1st: From 

D 2nd: From 

D 3rd: From 

D 4th: From 

0 5th: From 

D All Day - OR - From Oa:m./ Op.m. to Oa.m./ D p.m. 

D All Day - OR - From_:_ Oa.m./ Op.m. to_:_ Oa.m./ D p.m. 

D All Day - OR- From_:_Oa.m./ Op.m. to_:_Oa.m./ Op.m. 

D All Day - OR- From_:_ Oa.m./ Op.m. to_:_ Oa.m./ D p.m. 

0AllDay -OR- From_:_Oa.m./Op.m. to_:_Oa.m.!Op.m. 

RESPONDENT - WEEKENDS 
Mark the weekends of !he month the children will reside with Respondent 

all or part of the weekend, then fill in the time and day blanks. 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

Da.m./ Op.m. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 

Oa.m./ Op.m. on to Oa.m./ Op.m. on 
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HOLIDAYS 

The following chart lists nationally recognized holidays and family occasions such as birthdays, 

and provides space for you to write in other special family occasions. For each holiday or occasion, in 

the columns "Even Year," and "Odd Year," use a "P" or "R" to indicate the parent with whom the 

children will spend each holiday or other occasion. Then, indicate the exact times the holiday period 

with the parent will begin and end. If a child will spend part of a holiday with one parent, and part w~th 

the other, put an "X" in the "Split Day" column, and in the "Exchange Time" column indicate when 

one parent's time with the child ends, and the other parent's time begins. 

Holiday 
Even Odd Time with the Parent: Split 

Exchange Time Year Year From To Day 

New Year's Eve Oa.m./Op.m. Oa.m.!Op.m. Oa.m./Op.m. - -
New Year's Day : Oa.m./Op.m. : Oa.m.!Op.m. --- ---- _:_oa.m.J□p.m. 

Martin L. King Day _:_Oa.m.!Op.m._:_Oa.m.!Op.m. : Oa.m./Op.m. ---
President's Day : Oa.m.!Op.m. : Oa.m./Op.m. - Oa.m.!Op.m. --- ----
Easter : Oa.m.!Op.m. : Oa.m./Op.m. Oa.m.!Op.m. --- -- -
Spring Break - Oa.m./Op.m. Oa.m.1 □p.m. - Oa.m./Op.m. 

Memorial Day -:_Oa.m./ Op.m._:_Oa.m./ Op.m. - Oa.m.!Op.m. 

July 4th : Oa.m.!Op.m. : Oa.m.!Op.m. - Oa.m.!Op.m. --- ----
Labor Day - Oa.m.!Op.m. -- Oa.m.!Op.m. - Oa.m.!Op.m. 

Thanksgiving Day - Oa.m.iOp.m. Oa.m.1 □p.m. - Oa.m./Op.m. 

Thanksgiving Break : Oa.m./Op.m. : Oa.m./Op.m. --- ---- _:_Oa.m.!Op.m. 

Christmas Eve : Oa.m.!Op.m. : Oa.m./Op.m. Oa.m.!Op.m. --- ---- -
Christmas Day - Oa.m.!Op.m. : Oa.m.!Op.m. - Oa.m.!Op.m. 

Christmas Break Oa,m.!Op.m. Oa.m.!Op.m. Oa.m./Op.m. - -
Hanukkah : Oa.m.!Op.m. : Oa.m.!Op.m. _:_Oa.m.!Op.m. --- ----
Kwanza : Oa.m.!Op.m. : Oa.m.!Op.m. : Oa.m.!Op.m. --- ---- ---

: Oa.m./Op.m. : Oa.m.!Op.m. --- ---- - Oa.m./ Op.m. 

Other Occasions 
Even Odd Time with the Parent: Split 

Exchange Time Year Year From To Day 

Petitioner's Day - Oa.m.!Op.m. Oa.rn./Op.m. - Oa.m.t □p.m. 

Respondent's Day : Oa.m.!Op.m. : Oa.m.!Op.m. --- ---- _:_Oa.m.!Op.m. 

Petitioner's Birthday - Oa.m.!Op.m. Oa.m./Op.m. - Oa.m.!Op.m. 

Respondent's Birthday Oa.m./Op.m. : Oa.m./ Op.m. Oa.m./Op.m. - -
Child's Birthday : Oa.m.!Op.m. : Oa.rn.!Op.m. --- ---- _:_Oa.m.!Op.rn. 

Halloween : Oa.m.!Op.m. : :Oa.m.!Op.m. _:_Oa.m./Op.m. --- ----
: Oa.m./Op.m. : Oa.m.!Op.m. --- ---- _:_Oa.m.!Op.m. 

: Oa.m.!Op.m. : Oa.m.!Op.m. --- ---- _:_Oa.m.!Op.m. 
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If you are unable to provide the proposed parenting plan in the days and times provided in the prior pages, 

please provide a detailed explanation below: 
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SUMMER AND OTHER VACATION TIMES 

This plan proposes that in addition to the residential and holiday scheduling listed above, the parents 

will vary these schedules to divide school/work vacations as described in this section. 

The parents will work together to make arrangements for specific dates and times for vacation no later 

than one month in advance of the time requested for vacation. 

The child(ren) shall spend (how many?) vacation O days / D weeks with Petitioner ----
and (how many?) ____ vacation D days / 0 weeks with Respondent. 

Dates: --------------------------------------

DESIGNATION OF LEGAL CUSTODIAN 

Federal and state laws require that the parent with whom the children spend the majority of time be 

designated as the children's legal custodian. You may choose to alternate the legal custodian between the 

even and odd years. 

Under this Parenting Plan, the designated legal custodian is the: 

0 Petitioner. 

D Respondent. 

0 Alternates yearly between Petitioner and Respondent. (Designate a schedule below.) 

During evenly numbered years the legal custodian is the D Petitioner. or D Respondent. 

During oddly numbered years the legal custodian is the D Petitioner. or D Respondent. 

If the parent with whom the children spend the majority of time is not the same for all of the children, 

you must make separate legal custodian designations. 

----------------Child's Name 
Legal Custodian: D Petitioner D Respondent D Alternating 

----------------Legal Custodian: 0 Petitioner O Respondent O Alternating 
Child's Name 

----------------Child's Name 
Legal Custodian: D Petitioner D Respondent O Alternating 

----------------Child's Name 
Legal Custodian: 0 Petitioner O Respondent O Alternating 

----------------Legal Custodian: 0 Petitioner D Respondent D Alternating 
Child's Name 
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TRANSFERS OF THE CHILDREN FROM PARENT TO PARENT 

When a child's time with one parent ends, and time with the other parent begins, the Parenting Plan 

must provide standard arrangements for transferring your child. Propose those arrangements in this section. 

Part 1 is for weekdays; Part 2 is for weekends. One transfer arrangement is the same in all Parenting Plans. 

The parent waiting for the children shall always allow the parent bringing the children a 30 minute grace 
period. 

1. Weekday transfers occur at the 

D Petitioner's Residence. D Respondent's Residence. D Child's School. 

D Other location: (Specific address.) ----------------------
Time of transfer: __ : __ D a.m./ D p.m. 

Other arrangements. (Be specific.) 

2. Weekend transfers occur at the 

D Petitioner's Residence. D Respondent's Residence. D Child's School. 

D Other location: (Specific address.) _____________________ ____; 

Time of transfer: __ : __ D a.m./ D p.m. 

Other arrangements. (Be specific.) 

TRANSPORTATION ARRANGEMENTS FOR THE CHILDREN 

D The arrangements for, and costs of everyday transportation will be the responsibility of the parent with 
whom the child is residing. 

OR 

D The following arrangements will apply: 

Special Travel 

D The arrangements for, and the cost of special or unusual travel will be the responsibility of: 

D Petitioner. D Respondent. (Examples: trips by airplane, bus, or train to visit a distant parent, or 

travel by these methods for school trips.) 

OR 

D The following arrangements will apply: 
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TELEPHONE CONTACT BETWEEN PARENTS AND CHILDREN 

The parent with whom a child is not residing needs to make special efforts to stay in touch with the 

child; and the parent with whom a chid is residing needs to encourage the child to stay in touch with the other 
parent. In this section you will propose the arrangements for these communications. 

Child Calling A Parent 

A child may call the parent with whom the child is not residing: 

D At any time. 

D Weekdays between the times of: D a.m. / D p.m. and : D a.m. I Op.m. 

D Weekends and holidays between the times of: : D a.m. ID p.m. and : D a.m. ID p.m. 

D Other: ____________ -----=~-------~-=~-----
Long distance calls from child to the parent will be paid for by 

--------------------'. 
Parent Calling Child 

A parent with whom a child is not residing may call the child: 

D At any time. 

D Weekdays between the times of: ____ D a.m. I D p.m. and ____ D a.m. / D p.m. 

D Weekends and holidays between the times of: __ : __ D a.m. / D p.m. and __ : __ D a.m. I D p.m. 

Dother: ---------------------------------
Long distance calls from parent to the child will be paid for by ________________ __._ 

COMMUNICATION BETWEEN PARENTS 

Parents need to regularly communicate with each other to provide the best possible care for their 

children, and to reduce the stress on the children. In this section you will propose the arrangements for these 
parent-to-parent communications. 

FIVE REQUIREMENTS APPLY IN ALL CASES. Read each of these five requirements, and check 

the boxes to show you have read the requirements. 

D 1. The parents will inform each other as soon as possible about all of the children's school, sports, and 

other activity schedules to ensure nothing interferes with the children's participation. 

D 2. The parents will always let each other know their current residence addresses, mailing addresses, 

home, work, and emergency telephone numbers, and will notify each other within 24 hours of any 

changes in these matters. BUT, this requirement does not apply in cases in which the Family Court 

has allowed the withholding of identifying information. 

D 3. The parents will never say anything in the children's presence that would reduce the children's love or 

affection for either parent. 

D 4. The parents will never allow any person in the children's presence to speak poorly of an absent parent. 

D 5. The parents will never discuss disagreements or financial matters in the children's presence. 
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COMMUNICATION BETWEEN PARENTS (continued) 

The next requirement is optional. (To propose it as a part of your Parenting Plan, check the box.) 

0 A parent will not schedule activities for the children during the other parent's scheduled parenting time, 

unless the parent with the parenting time agrees in advance. The only exceptions are: 

*Use the following space to propose any other communications arrangements you want as part of your 

Parenting Plan. 

CHANGES IN PARENTING PLAN ARRANGEMENTS 

As the children grow, their lives, activities, and schedules will change. In the short term, parents and 

children will have occasional, unavoidable changes in their schedules. From time to time, such changes will 

require changes in Parenting Plan arrangements. By agreeing ahead of time how these changes in the 

Parenting Plan will be handled, you can avoid the time and expense of going back to Family Court. 

Three rules always apply to changes. 

1. If one parent requests a non-emergency change in the Parenting Plan arrangements, the 

parent receiving the request will decide whether to permit the change. 

2. If a change in Parenting Plan arrangement is required because of an emergency, the parent 

with custody of the children at the time of the emergency does not require advance agreement of the 

other parent to make the change. but must notify the other parent of the emergency as soon as possible. 

3. Don't use the children to communicate changes in the Parenting Plan arrangements. 

Proposals for handling non-emergency changes in Parenting Plan arrangements: 

0 A parent receiving a request for a change will never use a request for a change as a bargaining chip, or as 

a way to punish the parent making the request. 

0 A parent making a request for a change will make the request 

D in person. 0 by phone. D in writing. D by e-mail. 

D A parent making a request for a change will make the request as soon as possible, but in any event, no less 

than __________________________ before the change is to occur. 

D A parent receiving a request for a change will respond as soon as possible, but in any event, must respond 

within __________________________ after receiving the request. 
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CHANGES IN PARENTING PLAN ARRANGEMENTS (co11tin11etD 

D A parent receiving a request for a change will respond 

D in person. D by phone. D in writing. D by e-mail. 

D A parent requesting a change will be responsible for any additional child care or transportation costs 
caused by the change. 

D Other arrangements: 
-------------------------------

MILITARY PARENTS 

If one or both parents are members of the Navy, Air Force, Marine Corps, Coast Guard, National 

Guard or a reserve component of these services, then the parents shall provide the parenting arrangements 

while one or both parents are deployed for combat operations, a contingency operation, a natural disaster, or 

military school or training, based on orders that do not permit family members to accompany the parent. If a 

parent is deployed as provided above and said deployment substantially changes the parenting agreement, the 

pa~ents agree the children will reside during the deployment with: 

D Petitioner. 

D Respondent. 

D Other lndividual(s): 

When the deployment is completed the parents agree to: 

D Return to the parenting agreement prior to deployment immediately. 

Dother; 
------------------------------------

If a military parent is on break or leave during a deployment as described above then all reasonable efforts 

shall be made to allow parenting time for the military parent. 

ADDITIONAL TERMS AND CONDITIONS 

The Parenting Plan form is designed to cover most, if not all, necessary matters. However, if you 

want the plan to address subjects not covered by this form, you need to write a detailed description of the 

additional terms and conditions you want included in the plan. If you have no additional terms and conditions 
to include, you must check the following line. 

D NO additional terms and conditions. 

D Additional terms and conditions are: 
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SETTLING DISAGREEMENTS 

Despite a good Parenting Plan, and the best intentions of the parents, disagreements may still arise 

from time to time. These disagreements will be harmful to the children, and to the parents. By agreeing in 

advance on a way to settle disagreements, you can avoid the time and expense of going back to Family Court. 

In this section you can propose how you want to settle any disagreements that may arise. 

Disagreements about the Parenting Plan should be handled in the following manner: 

D Counseling. Conducted by: 
------------------------------'-

□ Mediation. Conducted by: --------------------------------'-
□ Other means: 

Costs of settling disagreements should be handled as follows: 

Petitioner pays % of the costs. Respondent pays % of the costs. --- ---
D The person settling the disagreement will decide how the costs are shared. 

Parents should notify each other of disagreements in the following manner: 

D In writing. D In person. D By telephone. D By certified mail. 

Dother: 
-------------------------------------

THE FAMILY COURT'S POWER TO ENFORCE PARENTING PLANS 

Once the Family Court accepts and adopts a Parenting Plan proposed by the parties jointly or 

individually by one party, the plan becomes a Court Order, and must be obeyed. This means both parents 

must abide by all of the terms and conditions of the Parenting Plan. Even if one parent violates the Parenting 

Plan, the other parent does NOT have the right to violate the plan in retaliation. 

WAYS IN WHICH THE FAMILY COURT CAN ENFORCE A PARENTING PLAN 

If the Parenting Plan provides a remedy for a violation of the plan, the Court can use its power to 

enforce that remedy. If the Court thinks that remedy is inadequate, the Court can· enforce another remedy of 

the Court's choosing. 

If a parent interferes with the other parent's rights to custody or visitation, the Court can order make-up 

time to compensate for time missed with the children. 

If a parent wrongly caused the other parent to miss time with the children, the Court can award 

monetary compensation for the missed time, and can award child care costs and other expenses caused by the 
missed time. 

If a parent violates the Parenting Plan, the Court can modify the plan in favor of the parent who did 
not violate the plan. The Court can change custodial responsibility to favor the non-violating parent, or the 

Court can grant exclusive custodial responsibility to the non-violating parent. The Court can order a parent 

violating a Parenting Plan to submit to counseling. The Court can order a parent violating a Parenting Plan to 
pay a civil penalty up to $100 for a first violation, up to $500 for a second violation, or up to $1,000 for a third 

violation. 
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The Court can order a parent violating a Parenting Plan to pay the other parent's court costs, attorney's 

fees, and any other expenses that parent incurred to return to Family Court to enforce the Parenting Plan. 

You must sign tJ,e plan, and the Verification, which appears on this page following the signature lines. 

Signatures: (Petitioner and Respondent both sign only if submitting a Joint Proposed Parenting Plan.) 

Petitioner (Print Name.) Signature Date 

Respondent (Print Name.) Signature Date 

VERIFICATION 

(One parent signs Verification for Individual Proposed Plan. 
Both Parents sign Verification for Joint Proposed Plan.) 

I /we, ----'---------------------------------' 
after making an oath of affirmation to tell the truth, say that the facts I/we have stated in this Proposed 

Parenting Plan are true to the best of my/our personal knowledge and belief; and if I/we have provided 

information given to me/us from others, I/we believe that information to be true. 

Parent's Signature Date 

Parent's Signature Date 

This Verification was sworn to or affirmed before me on the day of 20 . --- -------~ 

Notary Public/ Other Official 

My commission expires: ________________ _ 
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If you are the party to schedule the 
hearing in your case use the following 

form. 

Hearings may be scheduled no sooner 
than 2 0 days after service has been 

made on the respondent. 

Hearing notices must be sent to both the 
opposing party and the Circuit Clerk for 

placement in your case file. 

You may schedule a hearing by calling 
family court at 304-647-7406. Have 

your names, phone numbers and case 
number available. 



IN ]JIB FAMILY COlffl_T OF 

INRE: 

MONROE c·oiJNTY, ·WEST VIRGINIA 

Civil Action No. 
The Marriage Of: ----------

and 
Petitioner (First/Middle/Last) Respondent (First!MJ(ldle/Last) 

NOTICE OF HEARING 

(1'01111111st co11tact t/1e _Family Co11rt s(affto sche_du_Ie a /1_eari11g date.) 

TO: 
Name 

Street Address 

City I State I Zip Code 

You. ar~_4ereby given_pptjce t~t the und~rsigne~ ~i_ll bringJhe ab.oye-styled a.cti_m~ on for finalh(lajng 

before the Family Court Judge. The hearing will be on the ___ day of ________ , ~0 __ , 

at __ : __ D a.m. / D p.m., or as soon.thereafter as may be heard. Hearings before the Family Court Judge 
I • 

sha_ll _be h~ld at the following loc~tion: 

y OU may be pre~ent to protect yot~ interests. 

CERTIFJ:CATE OF SERVICE 

l, _____________________ __, Petiti,on.er/Respqµdent in tli_e 
(Print Your Name) 

foregoing acfo;m hereby certjfy that I have sent a copy of this Notice ofl;Iea~ng to Q1e Pe,ition~r/Resp9~dent 

at the above address by depositing a true copy of the same in the U.S. Mail, postage prepaid, this the 

___ day of ______ ~,20 __ 

Signature 
. . 

SCA-FC-107: Notice of Hea1ing 
Review Date: 0?/2014; Revision Date: 05/2014; cp WVSCA Approved: 06/17/2014 

Page 1 of 1 



The following forms are optional and 
are included for your convenience. 

Please review the instruction packet to 
determine if any of these forms pertain 

to your circumstances. 



IN THE COURT OF MONROE COUNTY, WEST VIRGINIA --------- -----------
Case No. 

v. 
Plaintiff or Petitioner Defendant or Respondent 

FINANCIAL AFFIDAVIT AND APPLICATION: 
ELIGIBILITY FOR W AIYER OF FEES, COSTS, OR SECURITY IN A CIVIL OR DOMESTIC CASE 

OR FOR COSTS ASSOCIATED WITH 
REQUIRED POLYGRAPH EXAMINATION OR ELECTRONIC MONITORING 

A. Information for the Applicant: 

1. You will be allowed to file and carry on your civil proceeding without giving security or paying fees or costs that 

would otherwise be required, if the court finds that you meet the official financial guidelines. 

2. You must complete the affidavit for the court to determine if the costs of either a polygraph examination, required 

by W. Va. Code§ 62-ll D-2, or electronic monitoring, required by W. Va. Code§ 62-JJD-3, will be paid by the 

supervising entity. 

3. You must file a separate affidavit and application anytime your financial situation no longer meets the official 

guidelines or anytime the court orders you to do so. 

4. You must attach a copy of your most recent salary stub, W-2 form, or other financial documentation (with all social 

security numbers and all dates of birth removed [you can black them out]) that verifies your income. Without the 

attached documentation, your application will be incomplete and not considered. 

5. At any time you may request or the court may require review of your eligibility for a waiver; and at any time the 

court may require you to pay fees or costs previously waived or to pay future fees or costs. 

6. When you sign this form, you will have to swear or affirm that you have completely and truthfully provided all 

information sought, to the best of your knowledge and ability. lfyo11 kllowi11gly give a11y i11complete and/or false 

i11formatio11, you may be prosecuted for the crime of false swearing. 

7. The information you give in this form will be confidential only in a domestic violence or a divorce case. 

8. Except for signatures, all information must be clearly printed. 

B. Information about You and Your Case: 

la. Name: lb. Telephone Number: ----------------- -----------
le. Address: 
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Revision Date: 12/14/2016; ~ WVSCA Approved Date: 03/23/2011; Docket Code(s): MCMWF 

Page 1 of3 



2. Describe what is involved in your case: 
Case No. 

3a. Do you have a lawyer? D Yes D No 

b. Have you paid or will you have to pay your lawyer? D Yes D No 

c. Will you have to pay your lawyer only if you win? D Yes D No 

4. Check if seeking waiver for: 

D Cost ofrequired polygraph examination (W Va. Code§ 62-1 JD-2); and/or 

D Cost of required electronic monitoring (W Va. Code§ 62-1 JD-3). 

C. Information about Your Financial Situation: 

la. What is your current yearly net (take-home) income from all sources: 

Employer: $ Second Job: $ Self-Employment: 

Public Assistance: $ Food Stamps: $ Unemployment: 

$ 

$ 

Benefits: $ Disability Benefits: $ Social Security/SSI: $ 

Alimony: $ Pensions: $ Rental Income: $ 

Interest: $ Dividends: $ Annuities: $ 

Odd Jobs: $ Other: $ (specify): 

YEARLY TOTAL: $ 

Please remember to attach financial documents which verify this information. 

lb. If your listed income is zero (0), please explain below and attach some verification (i.e. DHHR or food stamp 

information): 

2a. List the names and relationships to you of all the persons supported by this income, whether or not they are 

household members (provided, that these persons can be claimed as dependents on your federal tax return): 

2b. What is the total number of dependents, including yourself? 
-----

3. How much money do you, individually or jointly, have in cash, checking and savings accounts, deposit certificates, 

and/or bonds (liquid assets)? $ ------------
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Case No. ------------
4 a. List your regular monthly household debt-payment and other expenses: 

Mortgage/Rent: $ Car Payment: $ Loan Payments: $ 

Credit Card Payments: $ Other Debt Payments: $ Utilities: $ 

Cell Phone: $ Food: $ Child Care: $ 

Child Support: $ Alimony: $ Medical Bills: $ 

Other Expenses: $ (specify): 

4b. What is the total amount of these monthly expenses? $ ----------
5 a. List all cars, trucks, motorcycles, or recreational vehicles (all-terrain vehicles, motor homes, snowmobiles, boats), 

including their make, model, and year, that you own, individually or jointly: 

5b. What is the total value of these items less any amount owed? $ ------------
6a. List all real estate (houses, lots, land, rental property, other commercial property) that you, individually or jointly, 

own. 

6b. What is the total value of these items less any amount owed? $ ------------
7. What would the consequences be for you if a waiver of fees, costs, or security is denied? 

8. This application consists of three (3) pages and pages of supporting financial documents. 
------

By signing my name on this form, I swear to or affirm: (1) the completeness and truthfulness, to the best ofmy ability 

and knowledge, of the information I have provided and (2) my belief that I have a right to a waiver. 

Signature of Affiant-Applicant: --------------------
Taken, subscribed, and sworn or affirmed before me, by the person whose signature appears above, on this 

___ day of ___________ , 20 ___ in ___________ County, West Virginia. 

Signature of Notary (Clerk or Deputy Clerk): -----------------------
For Court Use Only 

The affiant's application for a waiver is (clerk: initial one) _______ granted _______ denied. 

Date: ________ _ Signature of Cle~k or Deputy: --------------------,---
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IN THE FAMILY COURT OF ______ COUNTY, WEST VIRGINIA. 

In Re: 
The Marriage / Children of: 

Civil Action No. -----
and 

Petitioner Respondent 

Address Address 

Daytime phone Daytime phone 

PROPERTY AGREEMENT 

The Petitioner and Respondent agree to the following division of all of their marital 
property, separate property, and debts. 

The Petitioner, _____________ , shall receive the following property and debts: 

The Respondent, _____________ , shall receive the following property and debts: 

By signing this agreement I am representing to the court that: 
1. I have entered into the agreement voluntarily. 
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2. I have full and complete knowledge of all property and debts my spouse and I acquired during 
our marriage and all separate property owned by each of us during the marriage. 

3. I understand this agreement and believe it to be fair and in my best interest. 

Petitioner Date 

Respondent Date 

ACKNOWLEDGEMENTS 

State of West Virginia 

County of ____________ _ 

I, _______________ , a Notary Public in the county and state aforesaid do 

hereby certify that ______________ , whose name is signed to the writing above has 

acknowledged the same before me in the aforesaid county and state on _________ _ 

Notary Public 

My commission expires: ________ _ 

State of West Virginia 

County of ____________ _ 

I, _______________ ., a Notary Public in the county and state aforesaid do 

hereby certify that , whose name is signed to the writing above has 

acknowledged the same before me in the aforesaid county and state on _________ _ 

Notary Public 

My commission expires: ________ _ 
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IN THE FAMILY COURT OF MONROE COUNTY, WEST VIRGINIA -------------
INRE: 
The Marriage / Children Of: 

Civil Action No. _________ _ 

and 
Petitioner (First/Middle/Last) Respondent (First/Middle/Last) 

MOTION TO ADOPT INDIVIDUAL PROPOSED PARENTING PLAN 

NOTICE TO: -------------
(Print the name of the other party.) 

Take Notice that I, , will come before the Family Court of -------------
(Print your name.) 

County, and make a MOTION for the Court to adopt my Individual Proposed -----------Monroe 

Parenting Plan. This Motion will be made at __ :_ D a.m. / D p.m. on the day of 
---

, 20 ---------
MOTION 

I, _____________ , request that the Court adopt my Individual Proposed Parenting 

Plan. I have attached copies of my Individual Proposed Parenting Plan and Worksheet to this Motion. 

(Print your name.) Signature 

CERTIFICATE OF SERVICE 

STATE OF WEST VIRGINIA 

COUNTY OF MONROE __ ___,: _______ _ 

Date 

I, _____________ , the person making this Motion, mailed the Motion and Notice, 

together with my Individual Proposed Parenting Plan, by first class mail, to 
------------

at the address of 
--------------------------------

on the ___ day of ________ , 20 __ . 

Signature Date 
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IN THE FAMILY/Cffi.CUIT COURT OF MONROE COUNTY, \VEST VIRGINIA 

AFFIDAVIT OF OUT-OF-eSTATE OR UNKNO\VN RESIDENCY 

STATE OF \VEST VIRGINIA 
.. ··• 

~0-pNTY OF MONROE , to-wit: ------------

I, , after being sworn, do say that I am the Petitioner in _______________ __,; 

the foregoing Petition for Divorce now pending in 'the Family Court o'f Monroe --------------
Councy, West Virginia; ~4. fur!her tJ,mt: 

The Respondent, -----------------
(CHECK ALL THAT APPLY) 

D_ ,is not a resident of the State of West Virginia; and.the last known address of the Respondent is 

---------------C~unty; 

OR 

D After giving my documents twice to the Sheriff in the County where the Respondent resides, the 

Sheriff has not been able to serve the Respondent; 

OR 

D I have used due diligence to detemline the address· of the Respondent ancl have been unable to 

locate it. TI1e address of the Re~pondent is unknown to me. 

Peti~ioner, Pro Se 

T~en, ~<>m to, av4 ~bsqiped before me tin.s ___ day of _________ , 20 __ 

Notruy Public 

My Commission expires ___________ _ 

· SCA-FC-110: Affidavit of Out-of-State or Unknown Residency 
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IN 1J1E FA.l"\filY CO~T OF 

INRE: 

MONROE COUN1Y, WEST\'IRGINIA 

The Marriage of: 
Civil Action Nci. ---------

and 
Petitioner (First/Middle./Last) Respondent (First/Middle/Last) 

·ORDER OF, PUBLICATION 

THE OB.IBCT OF Tms SUIT IS. TO OBTAIN A DIVORCE. 
THIS IS A PUBLICATION BY CLASS II LEGAL ADVERTISEMENT. 

To the Above-Named Respondent: 

It appearing by affidayit filed in this action that __________________ _ 

is a non-resident of the State of West Virginia or has l:l1l unknown address. It is hereby ordered that 

_________________ serve upon ________________ _ 

(Check only one.) D Petitioner/ D Petitioner's Attorney/ D Circuit Clerk's Office, whose address is 

--------------------------------, West Vfrginia, 

an Answer, including any related counterclaim or defense you mii'y have to the Petition For Divorce filed in this 

actioii on or before ___________ , 20 __ . If you fail to Answer the Petition for Divo"rce, 

a judgment may be taken against you for the relief demanded in th~ Petition. 

A copy of said Petition can be obtained from the undersigned Clerk's Office. 

pntered by the Clerk of said Court-______________________ _ 

Cle* of the Court 

SCA-FC-111: Order of Publication 
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IN THE FAMILY COURT OF MONROE COUN1Y, WEST VIRGINIA 

In Re: 
The Marriage of 

Petitioner {F;rst/Middle/Last) 

Address 

Civil Action No. 

and 
Respondent (First/Middle/Last) 

Address 

CERTIFICATE OF DIVORCE 
(Name Change) 

W. Va. Code§ 48-5-613 

This matter is before the Court pursuant to a name change request in the above-styled divorce. The 

following is hereby provided: 

1. That D Petitioner's / D Respondent's name is as ------------------' 
provided on the birth certificate issued by the State o{ ---

2. The D Petitioner's/ D Respondent's date of birth is 
------=(D,...a--te),-----

3. The D Petition~r's / D Respondent's social security number is ------------
4. TI1e D Petitioner's/ D Respondent's name is changed to _________________ _ 

from his or her fo1mer name of ------------------
5. The effective date of the D Petitioner's/ D Respondent's name change is ------=,--,,-----

(Date) 

A certified copy of the Certificate of Divorce shall be provided to the D Petitioner / D Respondent. 

This Certificate of Divorce may be used for all lawful purposes, including as proof of legal name change for a 

driver's license or state identification card at the Division of Motor Vehicles. Tiris Certificate of Divorce shall 

be treated as a pleading and not an order under Rule 6 of the West Virginia Rules of Practice and Procedure for 

Family Court. 

Issued this 
----------------

Family Court Judge 

SCA-FC-116: Ce11ifi~ate ofDiY01·re (Name Change) 
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IN THE FAl'1ILY/CIRCUIT COURT OF 1"10NROE COUNTY, WEST VIRGINIA 

AC.CEPT~~CE OF SERVICE 

~ he~eby accept seivice of the Snnµno~ and a copy of the Petition in the ~ase styled; 

and 

Civil Action No. , this ·day of , 20 -------- ---- ---------- ---

This Acceptance o£Service shall have·the sa11:1e force and effect as if personally seived upon me in 

______ M_o_nr_·o_e_-_____ County, West Virginia/by the Sheriff of said County: 

Signa~ of Responden~ 

,Provide the f11fon11ation bel'?lv if you have NOT 
requested to Withhold your identifying infonnaiio11. 

Address 

( ) 
Phone· 

Taken, sworn to, and subscribed befor_e rue tliis ____ ~y of _________ _,_ 20_· _ 

Notary Public or Deputy Circuit Clerk 

My Comm:ission expires -------------------

SCA-FC-105: Acceptance of Service 
Review Date: 05/2014; Revision Date: 05/2014; c_p \VVSCA Approved: 06/17/2014 
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MONROE COUNTY, ·WEST°VIRGINIA 

IN.RE: 
The Man-iage / Childr,"en of: 

CivilAction No. ----------

and 
Respoµdent {Ffrst/Miefdle4qst} 

SERVICEMEMBERS CIVIL RELIEF ACT WAIVER: 
W~R OF ~GHI TO R;EQUEST STAY OF PROCEEDINGS 

{To be coi11p/e1edb), Milita1y Service,i1e1iibers oii~y.] 

I acknowledgethat !:have the right to·request a stay of proceedmgs in this case under the 

Servicememoers Civil Relief Act. The stay of proceedings, orcontinuance,would,postpoile a hearing in'this 

<!<!Se if it were grantee[ 

:r hereby waive and give up _the right to a stay of proceedings. I want to proceed witl} this case. 

Sigqatµre Date 

Printed Name 

Taken, s,vom to~ arid subscribed before nie this ____ day of _________ __,, 20_. __ 

Notary P!,1blic or Dep~1ty Circuit Cl~~k 

1'4y Commission expires __________________ _ 

SCA-FC:-115: sei-vicemembers Civil Relief Act Waiver: Waiver of.Rightto Request Stay of Proceedings 
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NOTICE to Court Personnel: 
Pursuant to Rule IO(b) of the Rules of Practice and Procedure for Family Court, upon the filing of 

this affidavit in proper form, the person filing the affidavit, or the person in whose interest the affidavit was 
filed shall be permitted to withhold identifying information from all persons except court personnel whose 
duties require access to the information; and shall not be required to provide identifying information in 
pleadings, forms, document filings, or in any other manner. All co,urt personnel with access to such 
identifying information shall keep the information confidential, and shall withhold it from all persons except 
other court personnel whose duties require access to the information. 

IN THE FAMILY COURT OF _____ COUNTY, WEST VIRGINIA 

In re: The Marriage / Children of: 

_________ , Petitioner, and _________ , Respondent. 

State of West Virginia. 

County of ---------

Civil Action No. __ 

AFFIDAVIT 
to 

Withhold Identifying Information 

I, ________________ , after being sworn, state that the health, safety, or 

liberty of the persons whose names are listed below would be put at risk by the disclosure of information 

which could be used to locate these persons, or contact them by telephone, or by other means. Persons at 

risk are: ----------------------------

These persons are at risk because: _________________________ _ 

Petitioner _ Respondent. 
(Print your name.) Signature 

Sworn to before me this __ day of ________ , 20_. 

Notary Public 
My commission expires ________ _ 

SCA-FC-140 (12/01) Affidavit to Withhold Identifying Information Page 1 of 1 


